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Welcome back... Having completed our exclusive For Beginners 
digital guidebook, we have taught you all you need to master 

the basics of your new device, software or hobby. 

Yet that's just the start! 


Advancing your skill set is the goal of all users of consumer 
technology and our team of long term industry experts will help 
you achieve exactly that. Over this extensive series of titles we 
will be looking in greater depth at how you make the absolute 
most from the latest consumer electronics, software, hobbies 
and trends! We will guide you step-by-step through using all the 
advanced aspects of the technology that you may have been 
previously apprehensive at attempting. Let our expert guide help 
you build your understanding of technology and gain the skills to 
take you from a confident user to an experienced expert. 


Over the page our journey continues, and we will be 
with you at every stage to advise, inform and ultimately 

inspire you to go further. 
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4 


www.bdmpublications.com 




















































Contents 

k_ 




“...we bring you a comprehensive 
guide to the Apple tablet, its operating 


system, and its key apps...” 


Can You Run iPadOS? 

Older iPads cannot be updated to the new 
operating system, so if you want to upgrade 




your iPad to iPadOS, it must be one of the 
following models: 


12.9-inch iPad Pro 
11 -inch iPad Pro 
10.5-inch iPad Pro 
9.7-inch iPad Pro 


iPad Air 

(3rd generation) 

iPad Air 2 


iPad 

(7th generation) 
(6th generation) 
(5th generation) 


iPad mini 

(5th generation) 

iPad mini 4 
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Built-in iPadOS Apps 
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One of the best things about the 

iPad and its operating system, 
iPadOS, is the excellent 
applications, or ‘apps’, that come 
bundled with it. For example, the 
iPad’s email client is called Mail, 
and its web browser is Safari. In 
this section, we show you how to 
use the iPad’s key apps, with 
guides to both their basic functions 
and their advanced features. 


Learn more > 


www.bdmpublications.com 

















The iPad is great for keeping in touch via email. Its bundled Mail app 
can send, receive and forward emails, send an email to a group, add 
attachments and more. Here’s how to use this popular iPad application. 

Mail in Focus 



Email in Action. 

Email is a type of electronic message sent from one 
Internet-capable device to another. Unlike text 
messages, it can be as long as you wish and you can 
send attachments like photographs or videos too. 


D The column on the left of 
the screen currently 
shows your Inbox. Tap here to 
go back and choose another 
mailbox, such as Drafts, Sent, 
Junk, and your VIP emails. 



Tap the Edit link and a 
circle appears beside 
every email in your inbox. Tap a 
circle to check it and then tap 
Mark, Move, or Delete, at the foot 
of the column, to action all the 
emails you selected with Edit. 


B Tap the Rubbish bin icon 
to delete the currently 
selected email. 


O You can move an emaii 
to another folder, such as 
Junk, Bin, or Archive. Tap here 
and the available folders are 
shown in the left hand column. 


Tap the Pen-and-paper 
icon to open a new 
email, which you must then fill 
in and send. 




Here, you see the date 
the email was received 
or if if came today, the time 
it arrived. 



These are your emails. 
Tap one to open it. The 


email currently open has a 
slightly darker background and 
those with blue dots to their left 
are unread. Pull this sidebar 
down to get new mail. 


Drag an email to the left 
and you can tap one of 
the revealed icons to Flag or 
Delete it. The More icon gives 
further options such as reply, 
mute or move the message. 
Drag the email further left to 
delete it immediately. Drag it 
right instead and you can 
mark it as Read or Unread. 




This is the email you 
currently have open in 
the Mail app. Tap on it to close 
the side bar on the left, giving 
you the full screen to read 
your email. 


Tap this icon to show 
only emails that you 
have not yet opened and 
read. Tap it again to return 
to showing all emails, read 
and unread. 
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Here, you’re told how 
long ago the currently 
open mailbox was last 
updated, and also how many 
unread emails are contained 
in that mailbox. Drag the 
sidebar down to check for new 


emails immediately. A swirl is 
shown while checking for 
new mail. 


E Tap this icon for a menu 
from where you can reply 
to the email, reply to all, 
forward it, delete it, flag it, 
mark it as unread, move it 
and more. 
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Mail 


How to Send an Email 
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eBay Newsletter 


oasis.exeter«o>so 
Dental Appoimmen 

Appointment Conti 
Dear Mr lan Osbort 

Qasis.exeter@so 
Denial Appoint men 

A quick reminder 
Dear Mr Ian Osborr 

Specsavers 

t #— | - *. w ■» . «5 — I*. b> . 


New Message 


q 




t 


u 


0 


p 


<3 



Tap the Pen-and-paper icon in the top right corner 
to open a new email, then in the To field, type the 
email address of the person to whom you’re sending it. 
You can enter more than one email address in the To 
field if you wish, and send it to more than one person. 


All to' 

kj gvii «w w. i ■ ■ «frf 

eBay Newsletter 


H Q 0 


New Message 



am* 


Appointment Cot 
Dear Mr Ian 



To 


A quick 
Dear Mr 


^ Johnny Appteseed 


Jonnv Evans 



u 
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If the receiver is in your Contacts app, you can 
simply type their name instead of their email 
address. Predictive hits are displayed; when you see the 
correct person, tap them. Alternatively, tap the + sign on 
the right of the To field to see your contacts list. 


All In' 


B a tzi 


ruti ■ j -1-3 i—r . m w- * tar >u 4 I i I - i i 

eBay Newsletter 


oasis.exeter^so 

Denial Appon tmen 

Appointment Conti 
Dear Mr Ian Qsborr 

oasis ,exeter@so 
Dental Appcintmen 

A quick reminder 
Dear Mr Ian Osbon 

Spec savers 

If. ■■■ 1 ,• m -fc * . 


New Message 


i j osborn e f cloud, com 


*0 


I'm 


Thank 



R 
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Tap Cc/Bcc to open the Carbon Copy (Cc) and Blind 
Carbon Copy (Bcc) fields. Email addresses entered 
here also receive the email, but those in Bcc are hidden 
from the other recipients, if you have more than one email 
address, tap the From field to choose from which to send. 


All In' 


KiJ* in itau^tar «ur * I- it- 

ARay Npwslptter 


oasis, exeter^sg 
Dental Appointmt-r 

Appointment Conti 
Dear Mr Ian Osbon 

oasis.exeter@sa 
Dental Appointrner 

A quick reminder 
Dear Mr Ian Osborr 

Specsavers 
Your recent visit to 

We want to know h 
this email? View on 

Ltokedln 

Ccnqr.itul.ite Juriat 

I lere‘s what s hasp 
last on Linked In Ian 

Medium Daily Di 

"T he Uncanny Pow 

Stonrs for Ion Or>bi 

i:L 


The meeting 


hllPI 


ijosbornet® idoud.com 


The meeting 


Hi everyone, 

Is everybody set for tomorrow's meeting 7 111 bring the 
on Jim,, Mark, I believe you have the minutes of last mont 
print a copy out for everyone. 

Regards, 

Ian 



y 
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Now type the subject, that is, what the email's about, 
in the Subject field, and type your email in the window 
below the subject. This is the body of your email, where you 
type what it is you want to say. When you’re done, tap the 
blue arrow in the top right to send it. 


Mail in Landscape Mode. 


Mail in Portrait Mode. 


Holding your iPad horizontally (landscape mode), a list 
of emails received is shown on the left side, with the 
open email on the right. Tap Mailboxes for a list of your 
email accounts and their respective mailboxes and also 
boxes for VIP and Flagged emails. 


3:44 pii Tue 27 AutJ 


T 100% 



All inboxes 


Specsavers ? i r i 0. Medium Daily Digest 

Your recent visit lo Specsavers -loll us... To: i 


r 



Linkedln 

Congratulate Juriaan Bosnian and 8 of... 


"The Danger in Fake Positivity and Spiritual Bypassing" 
published in Human Parts by Vanessa Smith Bennett 


Medium Daily Digest 

The Uncanny Power of Incompetent... 


Medium daily digesi 


Medium Daily Digest 
The Danger in Fake Positivity and Spir,„, 

Slones-far tan Osborne Today's 


Today's highlights 


v 


highlights The Danger in '-oke Posilivii... 

Steel Bite Protocol 

If Your Gums Are This Damaged, Your.,. 

Researchers Sd. that "ins is 'belie" than 


Holland & Barrett 

DcuVt let it slip away 1 PFNNY SAiF en. 



With the iPad held 
vertically (portrait 
mode), you get a 
better look at the 
email you’re 
currently reading, 
writing or editing; to 
get to your list of 
emails, you need to 
tap All Inboxes in the 
top left comer. Tap 
the email on the right 
to dismiss it again. 
Portrait mode is 
definitely more 
convenient for 
viewing attachments 
and using Mail 
Markup too. 


O' 44 pffi Im* 5 ? Aug 


Medium Daily Digest 

To; 


r - ~""'i 



"The Danger in Fake Positivity and Spiritual Bypassing 1 ' published 
in Human Parts by Vanessa Smith Bennett 


Medium 


Today's highlights 



The Danger in Fake Positivity and Spiritual Bypassing 

Ney^tive emclions did experiences. a' low us to gr-tw 



Indie Rock is Full of Privileged White Kids. I Know 
Because Tm One of Them. 

The folky^ng is & Ira use pi oi ihe keynote address I gave lor Some 
aGender an even! held ag part of 

Jf?n Ddher 14 rrun refld 




How Do I Know If I’m Trans? 


V 


j 
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Built-in iPadOS Apps 
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Replying to or 
Forwarding an Email 




Open the email to which you want to reply. Click 
the Arrow icon at the bottom of the screen. A 
pop-up window appears with a range of options; pull it 
up to see the full window. Options include reply to 
sender only, and reply to everyone who received the 
original email. 


Deleting Emails in 
the Mail App. 




® B 1 


All Inboxes 


^ Alan Podge 4:01 pr 

To: Ian Osborne > 


Alan Podge 


The cinema trip 


l he cinema trip 





^ If 50 

Hey Ian, 


ance to wm 

n 

Are you sliil organising cinema trips for the end of every month? If so, there's a 


Mom 

Delete 

great film on at the Odeon for this month. 


MacHeist Deals 


Alan 


Meet Your One Stop-Shop For Photo E... 



150th Anniversary 

3:11 pm 



Sairtsbury's special, he r e is your uniqu... 



L 



J 



You can quickly delete emails by swiping the 
message left and tapping the red Delete button as 
shown. Alternatively, swipe it further to the left and delete 
it in one stroke. Deleted emails are sent to the Trash 
folder, where they remain for a week after you have 
deleted them. 



cancel 


Fwd: The cinema trip 


rorr i*os&o"iclou<i com 


Fwd: The cinema Trip 



c* 3 



w 




u 






f 


g 


_ 
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Forwarding an email allows you to resend the email 
to another person who didn’t receive the original 
email. You have to add a name to the To field. If you’re 
replying, the recipient’s address or addresses are already 
in place, as they’re taken from the email you were sent. 


To: 


2 


Alan Podge 

The cinema trip 


Adobe 

Only 72 hours left for your cha. 


MacHeist Deals 

Meet Your One-Stop-Shop Fa. 


150th Anniversary 

Salisbury's special, here is yo. 


Wt? CP&j 


DU 3d IN 


Kanex Products 
Back to School Giveaway! 

Voyr One-Stop Shop for U: 
FOLLOW U$< 




Kanex Products 

Back to School Giveaway! 


-i. 


Back to School Giveaway! 


k 



Tap the Edit link (top right). Empty circles appear 
next to emails. Tap those you want to delete, or 
drag your finger along them to select multiple emails at 
once. Tap Delete and the emails you selected are all 
deleted at once. 


Re: The cinema trip 




a 





4:01 pm 




Re: The cinema trip 


I certainly am! What's the movie you're raving about? 




Deals 

Meet Your 0ne-5tc 

Fotor Online Pro: Li 
(87% of 11 Ending si 

150th Anniversa 

Samsbury’s special 

We created your ur 
the 150 Sainsbury'- 

Kanex Products 

P-urL to !'■ i l j 


Sent from my iPad. 


19. a’ 




ganising cinema trips for th 
)(i™n for this month. 


n. «r J| f n , ■ r > u . ■ i a ja, ] 1 I a a £ L y jtl e: ah jb. «r , 1 . « jj- 

3 eno or every montnr n so, tneres a great 


3 


Whichever you opt for; you can now type your own 
message in the body of the email. You can delete or 
edit the original subject and message if you want or; as 
shown here, just leave it. We swiped the keyboard down for 
a better view. When you’re ready, tap Send. 


Mailboxes 


All En boxes 
Pipe* email 
i iCIovd 
' VIP 
All Bins 


AA Inbox 
I Drafts 


This mtswgc is from a moiling list. 


The Spoon 

To: tan Osbor 


Can’t get an election 


Sp 



All you need to know this 

Friday 5th September 

in less than 3.5 minutes 


3 


Tap Mailboxes (top left), then tap the Bin icon to see 
emails you threw away. Tap Edit (top right) select 
and delete those you want to get rid of permanently, and 
tap the bin again to remove them. Note the Select All link 
in the top left. 
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Mail 


Sending Attachments 




In the body of an email, tap in the place where 
you’d like to add the attachment. Tap one of the 
icons in the top right of the keyboard to attach or take 
and attach a photo, attach a document, scan and attach 
a document, or mark-up. Tap the one you wish to use. 


\ Mai boxes 


Felix 


Rob at Pocket P( 

Pocket PC jus.t laur 

Good morning ever 
Pocket PC. 1 

H&S Samples 
You nave (1i hour t 

Dear Jan,RECEIVE > 
Premium shampoo 

Alan Podge 

TK* f'iAAma tf-irt 


Jim r 


rhis is the cat I told you about. He's called Felix, and we go 


Ian 


Sent from my iPad. 



The 


I’m 


0 K © 


Q 



T 
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If you’re sending photos from your library, a window 
pops up showing available photos and videos (which 
can also be attached). To select them, tap each one you 
wish to send (you can send more than one at a time). 

When you’re finished, tap the ‘X’ to go back to the email. 


All Inbox 

Rob at Pocket P< 

Pockel PC just laur 


H&S Samples 

You have (1) hour fi 


Alan Podge 

The cinema ‘rip 


MacHeist Deals 

Meet Your One-Stc 

Fotor On I •>-* l r >: U 


Kan ex Products 

Back to School G>V' 







Automates 


Ian's iCloud Muff 


iCIoud Drive 


Desktop 


Documents 


Downloads 








iMuvte 


Jusl Press Petard 


Keynote 






[ X* 11I I . J ItI 
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If you’re sending documents, you’re taken to the Files 
app. Navigate to the document you want to send and 
tap it. You’re taken back to the email, with the file attached. 
To attach more than one document, repeat this procedure 
as many times as you like. 


All Inbox 

Stephen Anders 

Cure For Diabetes 


Moody picture 


Ah 


Robert Scott 

Completely elimina 


Amazon Echo 
Keep up with Alexa 


Moody picture 
Hey Alyssa, 

Here's the photo you asked for. Hope it's what you need. Xx 


Adobe 

Pul co 'cur to work 

Tics dhc tricks for 


Agnostic.com 

31*63 new posts an 

Activity Report 


S-jb am 
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You can delete attachments you’ve added to an email 
before sending it, and add your message above or 
below the attachment too. If someone sends you an email 
with an attachment, tap it (to open it) and then tap Share for 
a range of options. 


Formatting Controls 




ia trip 


5 1 Aa 
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The 


In 

1 

G 

a 0 

K © 

Q 

w 

E 

R 

T 

Y 

U 
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P 

<3 

A 

I s 

D 

F 

G 

H 

J 

K 

L 

- 

♦ 

V_ 

z 

X 

C 

V 

B 
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M 
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I 

? 

V 
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Tap the body of your email, then tap the ‘Aa’ icon 
to access the formatting controls, a new feature for 
iPadOS 13. To close the formatting tools, tap anywhere 
on the screen outside the window. You can use bold, 
italics, underlining, and crossed-out text with the first row 


A 


1 F 


Al Nile 

American Typewriter 
Apple Color Emoji 
Apple 5D Gothic Neo 

Apple Symbols 

Arlal 

Arial Hebrew 

Arial Rounded MT Bold 

Avenir 
Avenir Next 

Avenir NextConde 

B 


Choose Font 


2 


Tap Default Font and you can change the font in 
which your email is written. You can also change the 
size and colour of the text and, with the bottom two rows, 
justify it left, right and centre, as well as make a list or set 
an indent, or reduce/increase the quote level. 


u 
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Built-in iPadOS Apps 
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Downloading New Emails 


dit 


2 u t 


This message is from a mailing list. 


Gary | WaterField Designs 

To: rne > 


All Inboxes 


Gary \ WaterField Designs 

NEW] Marqui Cross body Pouch 


lan Osborne 

Pic 



ody Pouch 


ATERFIELD 


Ut I 


NEW! MARQUI CROSSBODY POUCH 


Rob at Pocket PC 

Pocket PC just launched on Indiegogo! 



To manually refresh your inbox, pull the sidebar 
down until you see the swirl, seen here at the top. 
This shows the app is checking for emails, which it will 
then download. When it stops, the check is complete with 
all your new emails downloaded and available to be read. 




Settings 


iTunes & App Store 


Wallet & Apple Pay 


n 


Mail 

I Contacts 
Calendar 
Notes 
Reminders 
Voice Memos 
Messages 


<AC 


coitr 


Fetch New Data 


Push 


Mew data * 


c: 


jet from lie 


an M); 


Pipex email 
iCIoud 

iClou;i Dr ye, Mail, Cor 

Holiday Calendar 

GiS Ainfi irj 

Ian Osborne 


tch 




^tch 


FETCH 


duie below is used w! 


nr I o i d polio j i 


mot frupuot E pusli. hor 


better battery U‘n letch less frequent 


Automatically 


v/ 


You can set Mail to check for new emails automatically. 
Go to Settings > Passwords & Accounts > Fetch New 
Data. Mail accounts can be set to: Push: to have new emails 


2 


sent to your iPad, Fetch; to check at a set interval, or Manual; 
to only send them when you refresh your inbox yourself. 


Adding VIP Senders. 


/ 

ji b All Inboxes Ed t 



-\ 

Ian Osborne 4 28cum 

Pic 

L/O™■ n OnQ 11 |i rpSOl .Tifj l > IPs 

^ From: Alan Podge 

- ^ Try !:in fkbrr 

A 



Available until 26 Sep 2019 Ian Osborn... 

JS 

Edit 


Rob at Pocket PC 

Pocket PC just launched on Indiegogo! 

Alan Podge 



H&S Samples 4:11pm 

You have (11 hour io request your Nea... 





md of every month? If so, there's a 


Premium shampoo & conotMoner pack,. 

Alan Podge 4 ,{ jm 

The cinema trip 

Hey Ian, Arp you still organising cinema 
trips for *he end of every month? If so, T „ 

, MacHeist Deals _ a-iopn- 


f 

< Mailboxes 

Edit ® B 0 

VIP 

ft From: Alan Podge 

To: an Os ben e 

Alan Podge 

The cinema trip 

p-irakj K|n iMi t 0 T/oiJ -“i 111 nraamsrinn ciriiF'fTis 

The cinema trip 

James Gale 

Sold out! 

3 hi Hey Ian, 

Alan Podge lb 

Tonight 

He p«ifi ij jV if Mi yovi ; j r Ft y i ^pwcp 

Are you still organising cinema trips for the end of every month? If so, there's a 
great film on at the Odeon for this month, 

Alan Podge 

Address 

Alan 

r■0i l & is my pCjQrS&S "ilSpI t/ 

\_u,_._ 

_ _ _ J 



Find an email from the person you want to add to 
your VIP list, and open it. Tap the name of the 
person who sent it, to turn the name into a link, then tap it 
again to open a list of options. Tap Add to VIP to add the 
person to your VIP list. Emails from VIP contacts are 
starred for easy spotting. 


2 


In the Mailboxes screen, VIP is listed as a separate 
mailbox; tap it to see emails from everyone on your 
VIP list. They appear in your inbox too, but this is a quick 
way to access them. In your mailboxes list, tap the T next to 
VIP to see your VIP list. Swipe a name left to remove them 
from your VIP list. 


Block Sender 




Go to Settings > Mail and tap Blocked Sender 
Options. You’re given three options; if you choose 
Move to Bin, an email address you’ve blocked cannot 
reach you. Back in Settings > Mail, tapping Blocked gives 
a iist of currently blocked numbers and email addresses, 
which you can unblock by swiping them left. 


2 


When you get an email from someone you want to 
block, tap their name at the top of the email and 
from the window that pops up, tap Block this Contact. 
Their email address is added to your blocked list, which 
applies across all your Apple devices signed into the 
same Apple ID. 
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Mail 



Using Signatures 




Go to Settings > Mail > Signature. By default, your 
signature reads, ‘Sent from my iPad’. Tap it and you 
can change it to anything you like. If you have more than 
one email account, such as a personal and a business 
email, you can set separate signatures for each. 


2 


Tap Mail in the top left corner to go back to the Mail 
settings. In the Signature section, you see your new 
signature, or a number if you’ve set different ones for 
different addresses. Next time you write an email, your new 
signature is used instead of the default email signature. 


Mail Markup 




Open a new email and add the attachment you wish 
to annotate. If the keyboard isn’t up already, tap the 
attachment in question, then the Pen icon in the top right 
of the keyboard to bring up the Markup tools. 


2 


You can then use the tools to mark up the picture. 
Tap and hold a tool for customisation options, tap the 
colour wheel to change colours, and tap the arrows in the 
top left for undo-redo. The + icon gives more tools. 


Multicoloured Flags, f 

With iOS 13, you can use a range of colours to flag 
your emails, which are synced across your devices. 
Open the email in question, tap the Reply button 
(bottonf right), tap Flag, and choose a colour. Vk 



Mute Thread. 

You can mute an email thread by opening the Reply 
menu and tapping Mute. Alternatively, from your inbox, 
swipe the email left, tap More, and then tap Mute. To 
unmute, repeat these procedures and tap Unmute. 


All Inboxes 


Ian Osborne 

Pic 


Alan Podge 

To: Ir^rn C 


Rob at Pocket PC 

Pocket PC just launched on indiegogo! 


H&S Samples 

You have (t) hour to request your Hea. 


Alan Podge 

The cinema trip 


The cinema tri p 


Hey Ian, 

Are you still organising cine 
great film on at the Orieon 1 

Alan 


a 


t a 


MacHeist Deals 

Meet Your One-Slop-Shop For Photo E. , 


Kanex Products 

Back to School G veawayl 
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Built-in iPadOS Apps 


Create Reminders. 


All Inboxes 


Ian Osborne 

Pic 


Rob at Pocket PC 

Pocket PC just launched on Indiegogo' 


H&S Samples 

You have (II hour to request your Hea. 


Alan Podge 

The cinema trip 


MacHeist Deals 

Meet Your One-Stop-Shop For Photo E. 


^_ Kanex Products 


M 


Alan Podge 

To: tan Gabon 


The cinema tri 


Hey Ian, 

Are you still organi; 
great film on at the 

Alan 


t lire's a film cm a! thw Ooaon for I his 
month. 



Ai-is-pri 

Wirrj-s 


(mm 


* // 
7 


L A 

An D: op MMiMyui 

Copy 

Save to Files 
Open in Apollo 
Save to Dropbox 





Ron ■ Jci 




a 


tf 


.p 


ere s a 


Another new feature for iPadOS, you can now create 
reminders directly from the Mail app. First of all, tap 
and hold the body of the email until the pop-up bubble 
appears. Tap Share in this pop-up bubble. 
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From the Share menu, tap Reminders. From here, you 
can edit the title, add notes, and choose to which 
Reminders list it will go. Tap Add when you’re done, and the 
reminder is added to your Reminders app. 


Long Press on Email 

In your Mail app’s inbox, tap and hold an email for a 
pop-up menu. Slide this menu upwards to see all the 
options it offers, which include: reply, forward, notify, 
mute, move, or delete. Tap Mark., and you can flag it, 
mark it as read/unread, or move it to junk. 


Email Notifications 

If you’ve turned off notifications for your Mail app but 
want a notification for replies to a specific email you’re 
sending, tap its reply button, and then tap Notify Me to 
activate Notifications. The email is then badged with a 
bell. Repeat to turn them off again. 


Edit 
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Download full resolution images 
Available until 26 Sep 2019 Ian Osborn. 
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Searching Emails 

Using the search field at the top of the screen, you can 
search your emails. You can search all mailboxes or just 
one. If you look for a person, you can search for emails 
from, to, or mentioning that person. There are more 
features than ever in iOS 13 Mail’s search. 


Email Unsubscribe 

These days, it’s a lot easier to unsubscribe from mailing 
lists. If Mail sees that an email has been produced by 
such a list, it automatically adds an Unsubscribe link at 
the top of the email. Tap this link if you want to remove 
yourself from that particular mailing list. 
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The Internet of Things is going to be huge. Apple’s HomeKit gives 
developers the means to include iPad controls in their products; and the 
iPad’s Home app brings their controls together, under one application. 


r. 




• 1 J' J 


Welcome 





Set It and Forget It 

Automate common behaviours, settings and 
L_ J scenes so everything js ready and ma ting lor 
you, 



Share Access 

Allow friends, family and peop e you trust to 
access your home, whenever and however 
you want, 




4 41 pm 


’ 'T Not Chjrjfnc 


Start building your connected home by adding lights, locks, thermostats and 
other HomeKit-enabted accessories. 







Open the Home app for the first time and you will 
be greeted with a welcome screen, explaining 
about the app and what it does. Read carefully and then 
tap Get Started. 


2 


Tap the bottom left icon, Home, to add and edit 
compatible accessories. These include devices that 
activate and regulate your heating system, control your 
lights and more. 



3 


The bottom right icon, Automation, lets you set 
timers, actions and more. What these timers and 
actions do depends on what kit you’ve incorporated into 
your Home app. 


4 


You can also use the Home app to control and 
configure speakers that are compatible with 
HomeKit. Naturally, Apple’s own HomePod, pictured here, 
fits the bill but there are plenty more. 
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Built-in iPadOS Apps 
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Safari is the iPad’s bundled web browser. With it, you can surf the worldwide 
web, save your favourite pages as bookmarks, do your Internet shopping 
and more. We show you its basic functions and more advanced features. 

Safari in Focus 
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Q Look inside 

Digi tal subscriptions are available across all 
devices and include the latest issue and all 
regular issues released during your 
subscription Your chosen terms will 
automatically renew unless auto-renew is 
cancelled in your subscription area 24 hours 
before the end of the current subscription. 

®<DOO 


Essential iPhone & iPad Magazine 
Inc. BDM's iOS Guides 

W W W W W (1 Reviews} f Write Review 

6 issues per year 



Learn to do more with your iPhone or i Pad with ou r int^flWW IOS guides! 
Written by experienced tech experts, every issue contains in-depth articles, 
step-by-step tutorials and informative features on eve rything that is good 
about iOS, No matter whether you want to completely master your iPhone 
or just solve a few niggling problems on your iPad, you wilt find what you are 
looking for here... read more 

Available version 



Digital Edition 
SAVE 37% 


Select your purchase Is this a Gift? 


Single Digital Issue 

Aug/Sept 2019 

Annual Digital 

Subscription 

Only E 2.50 per issue 


£3.99 


Add to Cart 


£1499 


Add to Cart 
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calculated on the comparable purchase of single issues over tl “ L ■ —- 
can vary from advertised amounts Complete your collect 1 J +★**» 
RRP of the latest issue. Gooflil* 
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D These chevrons let you 
move forwards and 
backwards through your 
browsing history; use the left 
chevron to go back to the 
previous page and the right 
one to go forward again. If 
one or both chevrons are 
greyed, you can’t navigate in 
that direction at the moment. 


B Tap this to open your 
Bookmarks sidebar, 
from where you can open a 
bookmarked page, or one 
you’ve added to your reading 
list. You can also access 
a list of sites you’ve recently 
viewed.You can also 
access a list of sites you’ve 
recently viewed. 


B This new icon gives 
access to the Website 
View Menu. It offers a range of 
options for viewing the website 
you’re currently browsing, 
including: increasing and 
reducing text size, switching to 
Reader View or Desktop 
version, hiding the toolbar, and 
turning off content blockers. 


You can have more than 
one page open at a time, 
by using browser tabs. Tap 
here to open a new tab, which 
appears below the fop bar 
You can then type a URL or a 
search term into the field at 
the top of the web page, as 
usual, and open a new page 
in the tab you just created. 




This is your URL and 
search field. From here, 
you can type a web address to 
go to its page, or type a search 
term to search the worldwide 
web for pages on that subject. 
Here it’s showing the URL for the 
currently viewed page. If you try 
to open a page that’s already 
open in another tab, Safari now 
switches to this tab instead of 
opening the page again. 



Tapping the curly arrow 
here reloads the page at 
which you’re currently 
looking. It’s useful if a page 
hasn’t loaded properly or 
needs updating, such as a 


news page. 


This is the Sharing icon, 
which is found in many 
of the iPad’s bundled apps. 
Tap it for a range of sharing 
options, including AirDropping 
the page to a nearby device, 
sending it by Mail or 
Message, printing it, saving it 
as a PDF and more. 




If you have a lot of tabs 
open and are having 


trouble finding the one you 
need, tap this icon to see all of 
the currently open tabs in your 
browser as thumbnails. 


These are your open 
tabs. Tap a tab to view 
the web page currently open 
in that fab, and tap the ‘X’ icon 
on the left of your current tab 
to close it. 



1 his is a text field on the 


10 


website currently being 
viewed. Tap it and the virtual 
keyboard appears at the bottom 
of the iPad’s screen so you can 


type. This text field is for 
searches, but other examples 
include online forms, forum 
posting windows and more. 


□ A web page can contain 
words, pictures, videos 
and more. Tapping links on a 
web page, such as the 


pictures or buy buttons here, 
takes you to a new page. 
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Bookmarking Pages and Organising Bookmarks in Safari 
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To bookmark a page, tap and hold the Book icon at 
the foot of the screen until a menu appears. From 
here, you can bookmark the page, add it to your Reading 
List, or add bookmarks for all of the tabs you currently have 
open in Safari. 
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Tap Add Bookmark and a new window appears. You 
can edit the name of the website as it appears in 
your bookmarks; just delete the text indicated here and 
type whatever it is you want to call it. This is very useful if 
the site has a long, awkward name. 
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Add Bookmark 
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You can also change the location where you save it. 
Tap the location offered and select a new one. This 
lets you organise your bookmarks into folders. Sites in the 
Favourites section appear on the panel found by tapping 
the URL bar 
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Tap the book icon to open your bookmark list and tap 
a bookmark to go to that site. Tap Edit to organise your 
bookmarks and add folders. You can delete bookmarks by 
tapping the minus sign next to it or move it by dragging the 
icon to its right. 


Orientation. 


Organising Tabs. 



Pages can be oriented into landscape or portrait mode 
simply by rotating the iPad. 
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Tap the Tabs icon (top right) to see open tabs. You see the tabs 
as thumbnails, which can be reordered by dragging. To open a 
new tab, tap ‘+\ Tap a thumbnail to go to that site. Close it by 
tapping the ‘X’ in the thumbnail’s top left. In Settings > Safari > 
Close Tabs, you can set them all to close automatically after a 
set period of time. 
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History and Reading List 
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st Pencil with your iPad or iPad Pro 

Learn how to pair, use, and charge your Apple Pencil 
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If you find something on the web, but you haven’t 
time to read it and don’t want to bookmark it, add it 
to your reading list. Long tap the Bookmark icon, and in 
the pop-up, tap the Add to Reading List icon. 
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Settings 
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News 
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Home 

Shortcuts 


Music 
TV 

’i Photos 
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n Books 
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In Settings > Safari, you can opt to automatically 
I save your reading list items for reading when you’ve 
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no Internet connection. To access your reading list, tap 
the Bookmark icon, then tap the Glasses icon at the top. 
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Tap an item in the list to open it. Swipe it right to mark 
it read or unread. Swipe left to delete or save it. Tap 
Edit (bottom right), and tap the circles to delete or save 
offline multiple items at once. Tap Done to close. 
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The third tab in your sidebar, a Clock face icon, is 
your browsing history. Tap this to see what pages 
you’ve looked at previously You can tap a page to open it, 
swipe to delete it, or tap Clear to empty the list completely 


Start Page Revamped. 
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Open a new Safari page, or tap the URL bar for this 
start page. It contains thumbnails of sites stored in 
your Favourites folder (see bookmarking, previous page). 
Scroll up to see other often-used sites and Siri suggestions. 
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Tap a thumbnail to open the site. Long press one of the 
thumbnails for a preview of the site, and also a menu to 
copy the page, open it in a new tab, edit the bookmark’s 
name, URL and location, or delete it altogether. 
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Safari 



Clear Cache 

Go to Settings > Safari for an option to Clear History 
and Website Data. Tap it for a pop-up window. Reading 
list and bookmarks are unaffected by clearing, but 
history and caches are cleared from all devices signed 
into your iCIoud. 


Photo Upload Resizing 

If you choose to upload a photo to a website, such as 
Facebook or an online forum, you can set the size at 
which the photo will be uploaded. Just choose the photo 
and, at the bottom of the screen, tap Choose Image Size 
for a pop-up. 
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Download Manager 

Safari now has a download manager, similar to the one 
found in Safari on the Mac. If you choose to download 
something on your iPad, an icon appears in the top right. 
Tap it to see recent and current downloads. 


Reader View. 

On some, but not all, web pages there’s a ‘lines’ icon on the 
left of the URL bar. Tap this to use the reader view, which 
simplifies the layout, making it easier to read or print. Tap it 
again to return to regular web browsing. 
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Downloads 
Sony Blu-ray Player 



A faster way to edit, 
annotate, or sign PDFs 

X 

Save time and work on PDFs without 
downloading anything. Changes save 
back to Dropbox. 
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Ddectortsls fine) hugpChcw V.illry Herman coin hoard - BftC Nisrws 


Lisa Grace and Adam Staples, who unearthed the bulk of the hoard, said; 11 WeVe 
been dreaming of this for 15 years but it's finally come true." 


The British Museum said it was the second largest find of Norman coins ever in 
the UK. 


The coins, which date from >ust after the Battle of Hastings In 1066, depict both 
the defeated King Harold II and the triumphant William the Conqueror. 


Once the hoard is officially declared as treasure, the Roman Baths in Bath hopes 
to acquire the coins. 


The Chew Valley hoard contains 1,236 coins of Harold II, the last crowned Anglo 
Saxon king of England, and 1,310 coins of William I, as well as several coin 
fragments. 


Private Browsing. 

Sometimes, you might want to surf the web privately, without others who use your iPad knowing what you’ve been 
looking at. Maybe you’re planning a surprise party or looking for a present to buy. 
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Q Search Tabs 
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Done 
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Open Safari and tap the two squares icon next to the + 
icon in the top right corner. Now tap the Private link, also 
in the top right corner, to switch to Private Browsing. Tap 
Done to return to Safari and continue using the web. 


A new browsing window opens; note the dark toolbar at 
the top. Using this window your online activities remain 
private. To leave private browsing, simply repeat Step 1. 
The toolbar is white again and private browsing is off. 
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Searching for Text 




To search a web page for text, tap the URL bar 
9 and enter your search terms using the keyboard, 
but don’t tap Enter when you’re done. On a Google 
search, you can tap the arrow to complete the text in the 
URL bar 


The New Sharing Sheet. 
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Tap the Share icon (the page with the up-pointing 
arrow) for the new look Sharing sheet. People with 
whom you regularly share are shown, along with an icon 
to illustrate how the item will be shared if you tap that 
person, e.g. in the Messages or Mail apps. 



iPadOS Preview 


widgets 
App Store 

Launcher with Multiple Widgets 



VIEW 


w h w w i 


Google Search 
Q widgets 

Q widgets meaning 

Q widgets iphone 

Q widgets in oppo 

Bookmarks and History 
Dashboard Widgets 

On This Page 
Find "'widgets ” 



r 


hoard - u-JC 


All Feature 


2 



Possible results appear as you type. Tap this results 
window and, at the bottom, you see an entry titled 
‘On This Page’. Tap this and you’re shown instances of the 
text on the web page, which you can cycle through with the 
chevrons at the bottom. 
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iPad OS Preview - Apple (UK] 
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Pull the Sharing sheet up for a more complete list 
of things you can do. The app/feature icons can be 
scrolled left and right, and let you share a link via 
AirDrop, Messages or Mail, add it to Reminders or Notes 
publish it on Twitter or Facebook and more. 
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You can also highlight and then copy text. Tap 
and hold a word to highlight it, drag the handles 
to cover the text you wish to copy, then from the 
pop-up menu, tap Copy. You can then paste it into 
another app. 
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Towards the bottom of the Sharing sheet are options 
that let you add the page to favourites or the reading 
list, bookmark it, print it, or open it in various apps you might 
have on your iPad. To close the Sharing sheet, tap the 
cross in its top right corner. 
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Safari 



Useful Safari Settings 



Settings 


Search Engine 
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Passwords & Accounts 

Google 




Mail 

Yahoo 
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Contacts 

Bing 
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Calendar 

DuckDuckGo 




Notes 
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Reminders 
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Voice Memos 
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Messages 
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FaceTime 





Maps 
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By default, Safari uses the Google search engine when 
you type a search term into the URL field atop the 
screen; but you can change this by going to Settings > Safari 
> Search Engine, and choosing one of the other options. 
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If you activate the Show Favourites Bar, which is off 
by default, the websites stored in your Favourites 
bookmark folder appear in a bar under the toolbar atop the 
web browser. It’s the old school Safari way of doing things. 
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Settings 

Safari 
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Block AH Cookies 
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Page Zoom 

Request Desktop We 
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Other Safari Settings. 

Here are some other things you can change in 

Settings > Safari. 

Page Zoom: Set your browser to be zoomed in or out of a 
website by default. 

Request Desktop Site: Switch it on and Safari always shows 
the desktop version of a website, and not the mobile one. 

Reader: You can automatically use the Reader View on 
websites if you turn this on. 

Camera/Microphone/Location: Do you want websites to 
have access to these things? By default, they have to ask, 
but you can change this to Deny or Allow. 


Two more options that are worth switching on are 
Prevent Cross-Site Tracking and Block All Cookies. 
They stop sites leaving information on your iPad for 
targeting adverts. However, they don’t reduce the number 
of ads you see. 


Language: You can switch to another language for Safari if 
you wish. 

Downloads: Set where documents and data, downloaded in 
Safari, are saved. By default, it’s your Downloads folder in 
the Files app. 



The AutoFill Feature. 

AutoFill can save you lots of time when filling in a web site’s information forms. You just need to set it up; information 
such as your name, address, telephone number and credit card details can be added. 


rtl-ZJpm Wed 31 Aug---- 100% + > 

Settings ^ Safari AutoFill 


Passwords & Accounts 



Aiitomaflica iv fill aul weta Ion s osinq your ccntac' oi credi 


Mail 

Use Contact Info 


■ eiM i usnorne 

L i Contacts 

My Info 

Calendar 



Notes 

Credit Cards 

^ ■ 

Reminders 

Saved Credit Cards 



To set up Auto-fill, go to Settings > Safari > AutoFill. From 
there, you can decide whether you want to use 
information stored on your contact card for the feature, 
whether AutoFill should include user names, passwords 
and credit cards. 



Set up the AutoFill information as you see fit. Be aware 
that if you add a credit card, the security number on the 
back isn’t saved. When done, you need to fill in a web 
form, just tap a text field and then tap AutoFill Contact to 
fill it in. 
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In iPadOS, the Reminders app was completely revamped, with an exciting 
range of new features. There’s a new home screen with smart lists, so you 
can organise your reminders into more flexible groups and more. 

Reminders in Focus 



Reminders on the Web. 


If you sync your Reminders with iCIoud, you can take a 
look at them from any Internet-capable device that has 
a web browser. Just go to www.icloud.com and enter 
your Apple ID, and there they are. 



n This is the new 

Reminders app’s front 
page, showing smart lists as 
well as the lists you’ve created 
yourself. A list’ is a group of 
reminders you’ve set up, and 
can be called anything you like. 



Tap this link and you can 
edit your lists using new 
controls that appear; delete 
them with the minus sign, 
reorder by dragging the 
Three-line icon up and down 
and tap the ‘i’ icon to rename 
a list, change its colour, or 
choose a new icon. 



These are your smart 
lists; ‘Today’ is all your 
reminders scheduled for that 
day, ‘Scheduled’ shows 
reminders that are scheduled 


for any day, All’ lists all your 
reminders and ‘Flagged’ shows 
reminders you’ve flagged. 



You can share a 
Reminders list with 


someone else, as long as they 
have a Mac or iOS device. The 
list then appears in their own 
Reminders app, and any edits 
you make are also made on 
their list and vice versa. The 


other person’s Apple devices 
must be running iOS 13, 
iPadOS or macOS Catalina or 
they can’t share 



These numbers, on the 
right of each list, 


represent the number of 
outstanding reminders that it 
contains. When you mark one 
as done, it’s removed. 


■■■ Tap the plus sign to add 
Bifl a reminder to the list 
above. You can call it anything 
you like. When added, it 
appears In that list until you 
mark it as done. 



Here, you see the 
currently selected list or 
smart list. As ‘All’ is currently 
selected, this column shows 
all your reminders arranged in 
their respective lists. 


B These are your lists. They 
can be called anything 
you like, Tap one to open if and 
see the individual reminders 
you’ve added, mark reminders 
you’ve done as complete, and 
also add new ones. 



Tap a circle next to a 
reminder to mark that 


reminder as being done. It 
disappears from the list, but if 
you want to get it back, tap the 
Three dots icon in the top right 
and select Show Completed. 


Tap here to create a new 
list, which appears in the 
My Lists section of the 
Reminders home page. You 
can then add reminders to this 
list in the usual way. 
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Reminders 



Creating and Using Reminders 
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To create a new list, on the home page tap the Add 
List link in the bottom right. Add a title for your list 
(anything you like), and tap one of the coloured circles to 
give it a colour Scroll up and pick an icon for the list, then 
tap Done when you’ve finished. 
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41 


topping List 

Cheese 
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My Lists 

New Year's Resolutions 2019 
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0 Work To-Do 
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Remind me on a day 


Remind me at a location 


Remind me when messaging 


»r n 


\ s 


Flagged 

Priority 


To add a reminder to a list, tap the list and tap New 
Reminder Add a name and, if you wish, tap the T 


2 


icon next to it to: add notes, a URL, or a flag, set a priority 
as low, medium or high and more. When you’ve carried out 
the task, tap the circle to its left to check and dismiss it. 
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All 
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Alarm 
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Boot Sale 
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To schedule a reminder, tap it, tap the T icon that 
9 appears, and then switch on ‘Remind me on a day’. You 
can add an alarm, set a date and time, and set it to repeat, if 
necessary. You can also be reminded when you reach or 
leave a location, or when messaging a certain person. 
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My Lists 

New Year s Resolutions 2019 
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Work To-Do 
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V -«ii 


Remind me when messaging 

Solpciirg this option wll show Etie reminder notification 
when chatting with a aerson in Messages, 


Flagged 

Priority None 


4 


Tap the Add Image link near the bottom of the Details 
screen, and you can add a photo from your Photos 
app, take a new one, or scan a document. This picture 
appears in your list associated with that particular reminder 
Tap it to enlarge it. 


© 


49 


AN 


o 

Flagg cd 


My Lists 

New Year s Resolutions 2019 


Home To-Do 


Work To-Do 




Q 


Little jobs 


AppleUser 7 


Shopping/Car Boot Sale 
© Vocation Planning 


Shopping List 


Cheese 


Milk 

bermi * sk innmGu 

Apples 

Bananas 

Bread 

Stationary shop 

Staples 

Red and blue pens 
Ream of paper 
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You can add Subtasks to a reminder from the Details 
screen, breaking down the item of which you need 
reminding into smaller tasks. In your reminders list, they 
appear in a collapsible list under the reminder in question, 
and can also be marked completed. 
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To share a list with another Mac or iOS user; open the 
list and tap the Three-dots icon (top right). In the 
menu, tap Add People, then choose how you want to 
share. Reminders created in iPadOS, iOS 13 and macOS 
Catalina aren’t compatible with earlier versions of the OSs. 
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Messages is one of the most used apps on your iPad. You can use it to 


send free iMessages to others with an Apple device and also send pictures, 
videos and audio messages. Here’s how to make the most of Messages. 


Messages in Focus 


4^05 pm Wed 2S Aug 


Messages 
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Barbara Osborn 


Alison Willis 


James Gale 
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I know it's at a pub in town, but I'm not 
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Tracey Hatfield 
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jr 


10 
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14 


11 


R 


U 
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Q lhis is the person you’re 
currently talking to in the 
open message conversation. 
The picture is taken from your 
Contacts app, unless they’ve 
added a picture to their 
outgoing messages. 



Tap the picture (3) for a 
menu from which you can 


make an audio or video 


Facetime call, or get a Details 
window showing links and 
photos you’ve shared, options 
to share location and more. 


H Using this field, you can 
search through your list of 
messages. This search facility 
is greatly enhanced in iPadOS. 



These are your current 
message conversations. 
Again, images are drawn from 
the Contacts app. If a chat is 
marked with a blue dot, it has 
unread messages. 



The current (open) 
conversation; as you can 
see it includes emojis and a 
photo attachment. 


D The Three-dots icon offers 
a menu with two options; 
Manage Messages List, so you 
can mark all messages as read 
or delete multiple threads, and 
Edit Name and Photo, which 
lets you add a picture and 
name for outgoing messages. 


B Tap here to open a new, 
blank message, which 
you can then write and send 
in the usual way. To message 
someone you’ve already 
chatted with, you can tap 
their name in the left hand 
sidebar instead. 



Tap the camera to take a 
photo with the Camera 
app and add it to your 
message. If you want to 
choose one from your photo 
library tap the App Drawer 
icon (9) and then tap the 
Photos icon. 


O This icon opens the App 
Drawer a feature that we 
cover in more depth later in 
this tutorial. 

Type your message in 
here, then tap the blue 
arrow, which appears in the 
right of this field, to send it 



□ Tap and hold the 

Waveform icon here, to 
send a voice message. The 
receiver can then listen to it in 
their own Messages app. 


E This is the App Drawer, 
which is opened and 
closed with the App Drawer 
icon (9). 

E These icons are for 
undo, redo, and paste, 
respectively. Paste is useful if 
you’ve copied something 
from another app to send in 
a message. 


Keyboard features such 
as predictive text make 
typing messages a lot easier 
It’s a good idea to familiarise 
yourself with them. 

E Tap here to turn your 
keyboard into a 
scribble pad, on which you 
can write a message or 
draw a picture with your 
finger, then send it to the 
person you’re messaging. 
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Sending a New Message 
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Tap the Pen and paper icon in the top right corner to 
open a new message. In the To field, type the mobile 
number; or email address, of the person you want to 
message, if that person is in your Contacts app, type their 
name instead or use the + icon on the left. 


2 


If the To field turns blue, it can be sent through 
iMessage (free). If it turns green, it’s sent as a 
regular text message. If it turns red, the device you 
entered can’t receive a message. When the other person 
is typing a reply three dots in a speech bubble appear. 



3 


You can add photos or videos too. Tap the 
Camera icon to take a new photo, and then tap 
the up-pointing arrow to attach it to your message. Tap 
the App Drawer icon, next to the text field, and then the 
Photos icon to add one from the Photos app. 


New Search Features. 

The Messages app’s search feature has been revamped. 
Pull down the Messages sidebar to see the search field. 
Tap it, and you’re offered recent people, links, photos, and 
locations. Start to type; these suggestions are streamlined, 
and conversations are added. 



Voice and Video Messages 




To send a voice message, tap and hold the wave 
form icon to the right of the text field. Speak your 
message and release when you’re done. You can review 
your message by tapping the Play icon, send it by tapping 
the up-pointing arrow or delete it using the X icon. 


2 


To send video messages, tap the Camera icon to 
open the camera app, from where you can select 
Video and record your movie in the usual way When you’re 
finished, tap the blue arrow to send it, Done to add text 
before sending, Play to review it, or Retake to try again. 
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Group Messages 
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You can add multiple recipients to start a group 
conversation; just type more than one person’s 
name or number in the To field of a new message. When 
group messaging, the name of the sender appears 
above each message so you can see who said what. 


2 


In a group conversation, you can access unique 
controls by tapping the People icon at the top of the 
screen, then tapping T. Add a name for the group, add 
contacts, and turn on Do Not Disturb to mute notifications. 
At the bottom of the screen is an option to leave the group. 


Messages Profiles. 




Choose Your Name and Photo 



Ian 

Osborne 



Continue 











On the Messages screen, tap the Three-dots icon at 
the top for a pop-up. The options offered are: Manage 
Messages List, which allows you to delete unwanted 
messages several at a time, and Edit Name and Photo, 
where you can set up a profile. Tap this option. 



2 


On the next screen, you can choose a picture for 
yourself, this can be a photo, a memoji, or simply 
your initials. You can also set your display name. After 
setting a couple more options, this pic and name are used 
for your outgoing messages. 


The Details Window 






Open a message, tap the icon pic at the top, and then 
tap T to access the details screen. You’re shown the 
person’s name, some location options, and images and 
attachments recently sent to you by that person. You can 
turn alerts and receipts on or off here too. 


2 


Tap the person’s name for their contact details; you 
can start a phone or FaceTime call from here. Tap 
Send My Current Location to show them where you are by 
sending a link to your whereabouts on the Maps app, or 
Share My Location to send it for a specified time. 
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The App Drawer 
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The App Drawer: Basics 

Tap the App icon next to the text field to open the App 
Drawer. Tap the blue App icon on the left to go to the App 
Store, where you can get stickers, games, and apps to use 
in your messages. Some are free too. 
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The App Drawer: Stickers 

When you’ve installed sticker packs from the App Store (or 
got them for free with an app), you can tap their icon in the 
App Drawer and choose from the range on offer to add to 
your message. Many sticker packs are free. 
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The App Drawer: Music 

To share something you recently listened to on Apple’s Music 
streaming service, tap the Music icon and then tap the 
album or song you want to share to send a link. This can only 
be played if the recipient is an Apple Music subscriber too. 
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The App Drawer: Images 

Tap the Magnifying glass icon for a selection of images for 
your messages. There are all sorts of animated pictures on 
offer; scroll up for more. You can use the search bar at the 
top of the images to find exactly what you want. 


Business Chat. 




Great. You can pay right here 
with Apple Pay, and we can get 
this delivered to you by 
tomorrow. 



August - Smart Lock 


m 




Business Chat lets businesses connect with customers 
using Messages. You can chat to a salesperson or 
customer services, schedule an appointment or make 
purchases using Apple Pay, all from the Messages app. 



2 


You can start a Business Chat conversation from 
Safari, Maps, Spotlight and Siri. Businesses that 
support Business Chat include Discover, Hilton, Lowe’s and 
Wells Fargo. More will be added soon. 
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More Great Messages Features 
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Using Emojis 

Emojis, inciuding smiley faces, can be found by tapping 
and holding the keyboard’s Globe icon and selecting 
Emoji. Slide them right and left for more. An emoji sent on 
its own is shown larger. 
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Golden Treasure: The Great Green on Steam 


The Hold Bubble 

Tap and hold on a message you’ve received and a bubble 
appears above it. This bubble offers a range of options. 
You can like or unlike the message with a thumb icon, send 


a heart, a laugh or question mark and more. 
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Rich Links 

When someone sends you a web link in a Messages 
conversation, you get an illustrated inline preview of the 
website, right there in the message. All you have to do is 
tap the link to go straight to the linked site in Safari. 


Scribble and Draw 

On the keyboard, tap the key in the bottom right that looks 
like a squiggle. You get a pad on which you can make 
finger drawings or write scribbled messages. Tap Done to 
put it in your message, then send it in the usual way. 
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Dictation 

If you’re tired of typing, you can use the keyboard’s 
microphone key to dictate your message instead. Tap it, 
then speak what you want to say and it appears in the text 
field. The more you use it, the better text-to-speech gets. 


/ -\ 

How do you want to pay? 


Pay in full. 


4 Pay 

Setup Required 

You'll he at e to set up 4op @ Pay on the Rev sw stet 

i. 

Credit or Debit Card 
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Apple Pay 

A new feature which is being gradually rolled out in 
different territories, is Apple Pay in Messages. This allows 
you to send someone money with the Messages app, using 
Apple Pay Look for the Apple Pay logo in the app drawer 
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With the iPad’s new animated emoji, or Animoji 
feature, you can become one of 20 characters. 
Messages, open the App Drawer with the A icon as 
shown and tap the monkey face at the bottom of 
the screen. 


in 


2 


Choose your Animoji from the range available in the 
tray (as shown in the previous step’s screen), or to 
get a better look at them, swipe up on the line shown 
above the currently selected Animoji to view the full 
range, as seen here. 



f “ “h 

(5 Animoji 
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Hold your iPad in front of you, so you’re in full view of 
the front-facing camera and watch the emoji. When 
you turn your head, open and close your mouth, blink or 
stick out your tongue, the emoji’s animations do so too, 
following your lead. 



4 


To record your animated message, tap the red 
circular button found to the bottom right of the 
emoji. If it isn’t there, you’re not holding the iPad correctly 
so that the camera can see your face. To stop recording, 
tap the button (now a square) again. 



5 


A message can be up to 30 seconds long. When 
you’ve finished recording, you can send it with the 
blue arrow (bottom right), play it by tapping Replay, or 
delete it by tapping the red trash can towards the 
bottom left. 



6 


Recording and sending Animojis is exclusive to 
newer Apple hardware, but you can receive and 
play them on older gear. Here we are watching an Animoji 
on an iPhone 6s. You can even watch them on your Mac’s 
Messages app. 


www.bdmpublications.com 


29 

























































Built-in iPadOS Apps 




J 


Making a Memoji 




Open the Messages app. Tap the monkey in the 
app drawer for the Animojis. Tap the Plus button to 
choose it and again to select it (when the New Memoji 
title is displayed). If the monkey isn’t there, your device 
is probably too old to use Memojis. 



2 


Under a blank face, you will see a category slider 
Using this slider the colour options and diagrams, 
build your Memoji any way you wish, choose a hairstyle 
and colour, add glasses and more. You can make as many 
Memojis as you like. 
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When you’re finished, tap Done. Your Memoji is 
added to your Animoji collection, from where it can 
be used in the usual way, just as if it was a regular 
Animoji. You can use it as a sticker, an animated emoji or 
in the FaceTime app for video chat. 


Animoji and Memoji in 
FaceTime Video Calls. 




First of all, open a FaceTime video call with 
someone, as explained in our tutorial on the 
FaceTime app. You should then tap the display to bring 
up the controls, as shown. 



Now, tap the star-shaped Effects icon found to the left 
of the End button. You can then choose an animoji or 
a memoji that replaces your face in the video call. 
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You can choose effects to enhance your video feed 
even further. To remove these enhancements, repeat 
these steps choosing ‘none’ instead of an animoji or effect. 
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Next to the Memoji, on the left, is an icon showing 
three dots. Tap it and you can edit your Memoji, 
duplicate it so you can edit it while keeping the original, 
or delete it. 
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You record with a Memoji in exactly the same way 
as you do with an Animoji. First of all, select your 
Memoji and tap the red record button to the bottom right 
of the Memoji. 
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Now record up to 30 seconds of speech, with the 
Memoji following your expressions. When you’re 
done, tap the blue arrow to use the message or the bin to 
delete it. 
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You can use a Memoji (or indeed an Animoji) as a 
sticker too. Just navigate to your Memoji, pull the 
required face and then, to add it to your regular text 
message, just tap it. 
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Alternatively, tap and hold your Memoji and drag 
it onto your message. While it’s stuck to your 
finger, you can resize and rotate it before attaching it to 
your message. 
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Both the FaceTime app and the Messages camera 
feature have a star-shaped icon (below the shutter) 
that lets you add effects, including your Memojis, to your 
pics and videos. 
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Built-in iPadOS Apps 




J 



Notes is great. Not only can it store your scribblings, it can also be used to 
create checklists, add videos and pics, share notes with others and even 
collaborate on a note; and now, you can even add tables to a note. 

Notes in Focus 
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Tap this chevron to go 
back to your list of Notes 
folders. As you can see, the 
currently open folder is the 
iCioud folder; which is synced 
across your Apple devices. 



This is your currently 
open note. Tap it to close 


the sidebar and show the 
whole note. Notice that the 
note can contain attachments 
as well as text. 


B The Three-dots icon here, 
gives you a menu from 
where you can manage your 
notes or view all the attachments 
you have stored in them. 

B Tap here to invite a 
person, or people, to 
collaborate on the currently 
open note. 



Delete the open note, 
as simple as that. 



Your notes for the currently 
open folder are shown in 
this sidebar The open one is 
shaded darker Information 
shown is the time/date the note 
was last edited, and the folder in 
which it’s stored. 




When a note has an 


attachment, it has a 


thumbnail on the right of its 
entry in the Notes list, as 
shown here. 


The ubiquitous Sharing 
icon; tap it for a pop-up 
offering sharing options. 




Tap here to open a new, 
blank note. 



Search your notes using 
the search field here. 


B These icons are Undo/ 
Redo/Paste, Add Table, 
and Formatting respectively 


These icons are for 
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Checklist, Doc Scanning/ 
Photography, and Markup 
respectively. 



Tap here to toggle 
between the list view 



seen here) and the new 


thumbnail view. 


The keyboard appears 
when you tap either a text 
field or the body of a note. The 
bottom right key hides it again. 



Pinned Notes. 

You can pin a note to the top of your list, where it remains 
until you unpin it. Just swipe the note to the right and tap 
the pin icon. Repeat this process to unpin it. A grey line 
divides pinned from unpinned notes. 
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When you first open Notes, you see a list of 
previously saved notes, if you haven’t made any 
yet, this list is, of course, empty. To create a new note, 
tap the Pen-and-paper icon in the top right corner. 


More Notes Features 
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Double-tap a word to highlight it and drag the 
handies to highlight a piece of text. A pop-up menu 
showing various options appears. The Aa icon just above 
the keyboard shows and hides the tools shown here. 



Done 
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length. 
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To delete a note, swipe it left and tap the Delete icon - 
shown as a dustbin. To delete an open note, tap the 
Dustbin icon at the bottom of the screen, which is shown when 
the keyboard is not in view, then tap the Delete Note link. 
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The Grid icon, in the tools above the keyboard, sets up 
9 a table. You can type in every cell, and tap the Three-dot 
icon for a pop-up menu to add or delete rows and columns. 
You can drag rows and columns after tapping this too. 
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To move a note, swipe it left and tap the Folder icon. 
Tap the chevron in the top left corner for a list of the 
folders in which your notes are stored. If you want to sync 
notes via iCIoud so they appear on all your Apple devices, 
they have to be in the iCIoud section. 
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Highlight some text, then tap the Aa icon for the 
formatting options. You can justify it right, left, or 
centred, turn it into a title or a heading, make it bold, 
italicised, underlined, or crossed out and more. Tap outside 
the window to go back to the note. 
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Highlight text and then tap the Tick icon to turn it into 
9 a checklist. An empty circle appears next to each 
item in the checklist. To put a tick in it, tap the circle. This 
way you can check off items on the list as you do them. 
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Tap and hold a checklist’s circle to drag it up and 
down the list. Go to Settings > Notes > Sort Ticked 
Items, to set the app to sort checklists manually or to 
automatically move checked items to the foot of a list. 
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The Camera icon, found in the bottom right of the 
screen, brings up the attachments menu. The first 
item on this menu lets you scan a document using your 
iPad’s camera and add it to the note as an attachment. 
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The Camera icon menu’s Take Photo or Video option 
9 lets you take a photo or video with the Camera app, 
while with the Photo Library option you can choose one from 
your Photos library, and add them to your note. 
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The Pen icon in the bottom right is for Markup. It brings 
up drawing tools, which you use to draw on your note. 
Tap the circle on the right to change pen colour Note the 
Undo and Redo arrows to the left of the drawing tools. 
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Tap on a photo you’ve added as an attachment, then, 
to draw on it, tap the Pen icon. Press the + icon in 
the drawing tools panel for a sub-menu with more options. 
You can drag the tools panel anywhere on the screen. 
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Notes 


Password-protecting Notes 




To set up password protection, go to Settings > 
Notes > Password and set up a password. For an 
extra option, flick the switch to enable Touch ID or Face ID. 
You can also set a hint to remind you, if you forget your 
password or reset your password completely: tap the link 
and then enter your Apple ID when instructed to do so. 
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To password-protect a note, open it and tap the Share 
icon. Tap Lock Note and use the password, touch ID 
or Face ID to lock it. You can now only open it with the 
password/Tbuch ID/Face ID. Alternatively, in your Notes list, 
drag a note to the left and tap the lock. To remove a lock, 
repeat one of these two methods and tap Remove Lock. 


Add People 

Add people to this folder and everyone will see the latest changes. 


’© 


Share Folder: Work 


Choose how you'd like to send your invitation: 
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Share Options 


Collaboration 

You can share both folders and individual notes with other 
Apple users. To share a folder, open it, tap the Three-dots 
icon, and choose Add People. To share a note, open it and 
tap the Silhouette icon at the top. Items shared in this way 
are collaborative, so any party can edit them, with the 
changes synced for everyone. 
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Share Options 

if you open a note and tap the Share icon, the page with 
the up-pointing arrow, you can scroll up to see a range of 
options old and new. You can copy the note, pin and unpin 
it to the top of the list, lock or search it, share it with others 
as a collaborative note, move it to another folder and more. 
You can print it or save to files too. 
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Gallery View 

This one is brand new in iPadOS. If you open a folder and 
then pull down your list of notes, you see a new icon made 
up of four squares underneath the search field. Tap it to 
switch to a gallery view, with your notes shown as thumbnails. 
Tap it again to return to using the regular list view. 


Sharing Notes. 


Tap the Share icon and you can share a note via the 
usual options. You can also share pictures, URLs and 
more, to Notes, from other apps using the app in 
question’s Share icon. 
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Built-in iPadOS Apps 
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Calendar is great for organising your life. You can add events, appointments, 
schedule alerts, invite contacts to events and sync Calendar with other 
calendar apps. It’s a versatile and helpful digital tool. 

Calendar in Focus 



Emailing Events. 

A quick and easy way of sending an event to someone 
is to drag it off your Calendar app onto your desktop 
(it’s not deleted from Calendar), where it appears as a 
.ics file; and then send it by email. 


D in the corner here, you’re 
shown what month and 
year you’re currently looking at 
but not necessarily the current 
month and year 



Tap these tabs to switch 
between looking at one 
day, one week, one month or 
the whole year 



These icons let you 
search your calendar 
entries and add a new one 
respectively. 


In the week view, the 
timeline for events is 
shown on the left of the screen, 
with ail-day events such as 
birthdays and public holidays in 
a row running along the top. 




This window appears 
when you tap the '+’ 
icon, and it lets you add a 
new event. Enter the title of 
the event and, optionally, its 
location here. Added 
locations are previewed in the 
Maps app. 


O Events are coloured 
according to which 
calendar category they’re in. In 
the week and day views, 
they’re stretched across the 
time they’re set to cover This 
one, for example, is to last from 
1pm to 2pm. 



Tap the start and end 
times to set when the 
calendar event should begin 
and end. Times are adjusted 
by turning wheels to set the 
date, hour and minutes. 



Tap Calendar to set 


which of your calendars, 
set up by yourself, you wish 
an event to be placed in. The 
Invitees link lets you invite 
others to share this event on 
their own calendar app. 


The Alert link lets you set 
alarms to activate at a 
set time before the event is 
due to start. You can set more 
than one if you wish. 

Tap here to be taken to 
the page for today’s 
entries in your Calendar app. 
When exploring your 
calendars, it’s a useful way of 
zooming straight back to 
today at the tap of a button. 




Tap here for a pop-up 
showing a list of all the 
calendars you have set up in 
the Calendar app. 

E invitations you’ve been 
sent by other people are 
stored in your inbox. From 
there you can accept or 
decline the invitation. Tap here 
to open this inbox. 
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Exploring the Calendar App 
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Tap the Calendars link at the foot of the screen to 
bring up a new box showing a list of all your 
calendars. To turn different calendars on and off, just tap 
on them. Active calendars have a tick next to them. 
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The pop-up window also lets you show all calendars 
by tapping the link at the top. There’s an On/Off switch 
that lets you show or hide events you’ve declined to attend 
too, or add a new calendar with the link at the bottom. 
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To edit a calendar, in the pop-up window, tap the 
icon next to it. Here you can change the calendar’s 
name, share it, change its colour and opt to make it 
public. There’s also a link at the foot of the window to 
delete it altogether. 
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To add an event, tap the '+’ symbol in the top right. 
Enter a title and location for the event in the fields 
provided, choose a start and end date and time and set 
whether the event is to repeat either daily, weekly, every two 
weeks, monthly or yearly. 



5 


If you choose to receive an alert, that is, an alarm 
about the event in question, you can determine how 
long in advance you want to it to occur. You can also enter 
any notes or details in the bottom field. When all details are 
entered, tap Done. 


6 


To edit an event, tap the event and then tap the Edit 
button that appears at the top right of the screen. 
From here you can tap on any of the fields to change the 
details and even move it to a different calendar in your 
calendars list. 
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Sync with Desktop Apps. 

In this section, we look at how you can merge your iPad’s 
calendars with those you’ve set up on another device. 
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To delete an event tap it, tap the Edit button, then 
tap the red Delete Event button at the bottom of 
the screen. You’re prompted to Delete Event to bin it or 
Cancel if you’ve changed your mind and want to keep it. 


/ 

1 bSiIjSiiw 1 2 ^psrf^n 

Cancel 

Mon 6 

Tue 7 

Friday 10 May 2019 


ail day fady May Rank Hfi,. 


■jl i ” diiy 

’ Scott McIntosh's 49th Birthday 

iK r ... AP Dana Hashem's... 




Saturday 11 May 2019 





all-day 

- Dana Hashem's 34th Birthday 





Tuesday 14 May 2019 





nil ■ rlny 

- Rob Latham's 35th Birthday 





Thursday 16 May 2019 





nil day 

Russell Barnes's 41st Birthday 





Wednesday 22 May 2019 





nil-day 

Iliya Yordanov's 34th Birthday 





Monday 27 May 2019 





all day 

Spring Bank Holiday 





Tuesday 28 May 2019 





all day 

~ Sasha Metiers MCIPD'S 49th Birth... 





Thursday 30 May 2019 



V-_ 


all-day 

r Arpit GRASS'S Birthday 




8 


To search for specific events, tap the magnifying glass 
in the top right of the main screen to get a search field 
and list of upcoming events. You can search for titles, 
locations or keywords that appear in the event description. 


^4:20 pm Ffl 23 Nov 


Today 


Lu 


■? esM. * 


-a nc 



To sync the calendar on your tablet with other calendars on 
your computer via iTunes, connect your iPad to your 
computer and choose iPad Info on the desktop app. 
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No supported calendar application car be found. 
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'four calendars are being synced with iOoud over the air. 
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To sync calendars over the air, turn Calendars on in your 
Google, Yahool or Microsoft Exchange accounts, 
depending on which calendar you use. 
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Matching events appear as you type, allowing you 
to open the appropriate one without having to type 
in the whole name or description. To open an event 
found in a search like this, just tap it when you see it in 
the list below. 
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Home 
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You can sync your iPad’s Calendar app with your Mac 
or another iOS device linked with the same iCIoud 
account by switching on Calendars in Settings > [your 
name] > iCIoud. 
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Inviting Contacts to an Event 



Open the Settings app, tap your name at the top of 
the ieft-hand column and select iCIoud. From the 
options make sure that the Calendar slider is set to the 
On position or this guide won’t work. 
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If you haven’t set up the event already, open the 
Calendar app and tap on the '+’ icon on the top right 


corner and input the information you require about the event 
using the virtual keyboard that appears. 
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Remember you’re sharing this with others, so you 
need to be quite specific regarding the information 
you input here for their reference. If you’re sharing an event 
you’ve already created, check it’s up to scratch. 
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You can add a location by tapping the Location field 
and then typing in the address of where the calendar 
event will take place. A postcode is sufficient; or; if you’re 
there already, tap the Current Location link. 




Now scroll down to the Invitees link at the bottom of 
the Event fields and tap on it to bring up a pop-up. 
Tap '+’ to select your invitees from your Contacts. Add as 
many as you like, then tap Done to send the invites. 
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They are now sent a message about the event, and can 
confirm they are coming. The event is added to their 
Calendar app. They appear in the event details as invitees. 

Tap the question mark next to a name for their contact card. 
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You can use your iPad as a great digital address book, to keep names, 
addresses, phone numbers, email addresses and more all in one place. 
You can sync your Contacts app with other electronic devices too. 

Contacts in Focus 



Active Contacts. 

Your Contacts app does more than simply display 
contact details. You can utilise these details directly 
from the app. Tap an email address to send a mail, or 
a message icon to send a message in Messages. 


n Search your contacts by 
typing a name or part 
name here. Suggestions are 
offered. You can also search 
for other things on a contact 
card, like your notes. 


Tap here to cancel a 
search and list all your 
contacts once more. 




The name and picture of 
your currently open 
contact. If you don’t have a 
picture added, the person’s 
initials are shown here in a 
grey circle. 


D Tap Edit to add, remove 
or change information on 
the contact card. You can add 
things like birthdays, social 
media addresses and more, as 
well as further phone numbers, 
street addresses, etc. 



These icons let you 
communicate with your 
contact directly from the 
Contacts app. Tap an icon to 
send a message, make a call 


make a video call or send an 
email. If the icon is greyed, 
that feature is unavailable. 


O When you do a search, 
suggestions are offered 
as you type. Notice that the 
search looks at details on the 
card as well as the name. 



These are the details you 
added to your contact 


card. Tap one to use it, that is, 


make a call by tapping a 
phone number; send an email 
by tapping an email address, 
and so on. 



If you enter an address 
into a contact card, a 


preview from the Maps app is 
shown. Tap it to open Maps, 
with the location of that 


address pinned. 


You can type anything 
you like in the Notes 
section of a contact card. 
What you type here is then 
searched by the search field 
as well. 
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Tap here to send a 
message directly from 
the Contacts app. A pop-up 
asks what details you wish to 
use to send it, then Messages 


opens with a new message 
ready to write and send to 
your contact. 


m You can share a contact 
card with others by 
tapping here. 


E Tap here to share your 
location with the person 
on the contact card. You can 
share where you are for an 
hour, a day or indefinitely. 
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Syncing Contacts 

You can sync your contacts with your Mac and other iOS 
devices using iCioud. Go to Settings > [your name] > 
iCioud, and switch Contacts on. Any changes you make 
to your contacts are then synced with any device linked to 
the same iCioud account, as long as it also has iCioud 
syncing switched on. 


Merging Duplicate Entries 

If you have contacts that appear in your contact list multiple 
times, it’s easy to merge them into one. Just select one of 
the contacts you wish to merge, tap Edit in the top right 
corner and then scroll down to the Link Contacts option. 
Tap it and then choose which profile or profiles you wish to 
link. They’re then merged into one. 
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Sharing Contact Details 

Tap the Share Contact link at the foot of the contact 
details and the Sharing options appear. You can send a 
contact card to a third party as a message, an email or 
through AirDrop. Choose one and tap Send. Should you 
receive a contact in this way, tap the attachment to add it 
to your existing contacts list. 


Viewing by Group 

If you organise your contacts into groups, you can 
choose to display only some of these groups. On the 
main Contacts screen, tap Groups in the top left corner 
Now tap individual groups to check or uncheck them. To 
go back to viewing all your contacts, tap the All option at 
the top of the sidebar. 
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Emil Bachev 
Alex Bag den 
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Adding and Removing Contacts 

To add a new contact to your Contacts app, tap the plus 
sign in the top right corner of the sidebar. This opens a 
blank contact card for you to fill in. There’s an Add Field at 
the bottom of the card in case an option you wish to add 
isn’t catered for. To delete a contact, open the card, tap Edit 
and scroll to the bottom, where you can find a Delete link. 


Adding Pictures to Contacts 

if you add a picture to a contact’s details, as well as making 
that person’s contact card more attractive, it’s displayed 
when that person phones or emails you. Open up a contact 
and tap Edit, then select Add Photo at the top. Tap Choose 
Photo and browse to the appropriate picture, or Take Photo 
to snap a new one there and then using your iPad’s camera. 
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The Clock app does a lot more than tell the time. You can set alarms, check 
the time in cities all over the world and even use it as a stopwatch and 
countdown timer. Don’t miss the new Bedtime Feature too. 


Setting Alarms 
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Tap Alarm at the bottom of the screen to start editing 
alarms. To set a new alarm, use the V icon (top 
right). This opens an Add Alarm window. Use the two 
wheels to pick a time for the alarm to sound. You can also 
choose which days the alarm plays, the sound, whether it 
can be snoozed and what it’s called. When you’ve set an 
alarm, an alarm clock icon appears at the top of the 
screen to show that it’s active. 

The Stopwatch 
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You can set an alarm to repeat at the same time on 
specific days of the week or never repeat. To turn 
each alarm on or off independently, tap the On/Off button. 
Alternatively you can remove or edit an alarm. Use Edit and 
either tap the time you want to amend or the minus button to 
delete that alarm. A deleted alarm is permanently lost, so if 
you need it again, turn it off using the switch and turn it on 
again later 
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Tap Stopwatch at the foot of the screen. Tap the 
green Start button to start the stopwatch, then the 
red button that replaces it to stop it again. The grey reset 
button on the left clears the readout. 


2 


Whilst the stopwatch is running, the grey button reads 
Lap. Tap this to record the current time without stopping 
the readout. This is great for recording each lap of a race, 
before tapping Stop as the racer crosses the finish line. 
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Clock App 



The World Clock 
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Open World Clock, and use the plus sign (top right 
corner) to add another clock. The available time 
zones are listed. Scroll up and down or better still use the 
search field at the top of the screen to find the time zone 
you need. You can add as many new clocks as you want, 
from cities all over the world. 


Countdown Timer 


0 hours 10 min 


0 sec 


© Radar 


Start 




0 T 



Tap the Timer icon in the bottom right of the Clock app 
screen to open the Countdown Timer Use the wheels 
to set a time from which to count down. You can set a timer 
that counts down from a minimum of one minute and a 
maximum time of 23 hours, 59 minutes. The timer then counts 
down for that length of time. 


The Bedtime Feature 



What time would you like to wake up? 


07 oo 



Tap Bedtime and Clock asks for your wake-up time. 
Set it using the wheels shown above and then tap 
Next. On the next screen, choose which days of the week 
you want the alarm to go off, then tap Next. Set how many 
hours of sleep you need, then tap Next once more to 
proceed to the next step. 
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Clocks are shown on the World Clock page, with the 
current time in the city in question and the time 
difference in hours. Swipe a clock left to delete it. Tap Edit 
(top left) and delete clocks by tapping the minus sign. 
Reorder them by dragging them right or left along the row of 
clocks. Tap Done when finished. 
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Tap the music icon to choose an alarm sound. Tap a 
sound to hear it and when you have chosen your 
alarm sound, tap Set in the top right corner to choose one. 
Tap the Start button to begin the countdown. You can pause 
and resume it at any time using the green button or cancel 
the timer with the grey one. 


Bedtime 


C Bedtime 

23:00 


4 Wake 

07:00 



2 


Set whether or not you want a bedtime reminder and 
when. Tap Next, then set the sound and tap Next 
again. Now turn the Bedtime alert on or off with the switch at 
the top; change the bedtime or wake times by dragging their 
icon or the semicircle itself around the clock face. Scroll up 
for this week’s sleep analytics. 
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The Camera app is one of the most used apps on the iPad. You can 
take pictures using the rear-mounted iSight or front-facing FaceTime or 
TrueDepth cameras, as well as record videos and lots more. 

Camera in Focus 




The FaceTime or 


TrueDepth (front) and 
iSight (rear) cameras. The front 
camera is for selfies and video 
chats and the iSight camera is 
for general photography 


B This grid overlay helps 
you to compose your 
photo or video. It can be 
turned off in Settings if you 
find it distracting. 



The zoom slider. Move 
the slider to zoom in or 
out. You can of course use the 
regular pinch/spread gestures 
anywhere on the screen too. 



This square shows where 
the screen is focused. If 
you wish to move the focus 
point to somewhere else, tap 
another part of the screen. 


This will also summon a 
brightness slider; slide your 
finger up or down to raise or 
lower the brightness. 


B The Live Photos option 
takes a few seconds of 
video along with the photo, to 
give it a little more life. 


Tap this icon to switch the 
HDR (High Dynamic 
Range) feature on and off. 




Tap here for the self- 
timer, which counts 
down three seconds or ten 
seconds between tapping the 
‘take photo’ button and 
actually taking the photo, 
allowing you to set up the 
picture and then get into 
position so you can be in it. 


Tap here to switch 
between the front and 
rear-mounted cameras. 




Tap the white button to 
take a photo. In video 


mode, it’s a red button. Tap it 


to start and stop recording. 


Tap here to open the last 
photo you took on your 
iPad. You can then delete it if it 
wasn’t up to scratch. 



Use this slider to switch 
between the photo and 
video camera options, 
including square photos, slow 
motion videos and more. 


The iSight Camera. 

The iPad’s iSight camera is mounted on the rear of the 
tablet. Both sizes of iPad Pro have a camera that takes 
12-megapixel still photos and can manage 4K HD video 
recording. Both photos and videos can be geotagged. 
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Camera 



Capturing Still Photographs and Video 



Tap the Camera icon. To flip between the front and 
back cameras, tap the icon of a camera with arrows 
around it at the right of the screen. 



To switch between video and camera modes, move 
the slider on the right, moving between Time-lapse, 
Slo-mo, Video, Photo, Square and Pano (panoramic). 


2 



With the rear iSight camera in use, you can zoom in 
and out by placing two fingers on the screen and 
moving them apart to zoom in or together to zoom out. 


3 


Slide your finger up and down the screen to change 
the brightness. To take a photo, tap the white circle 
button at the right or one of the volume buttons instead. 


4 


Open from the Lock Screen. 

When your iPad is showing the lock screen, you can 
open the Camera app by swiping the screen left. This 
takes you straight to the Camera app, from where you 
can take photos and review your new shots by tapping 
the preview in the bottom right corner. 


HD Video Resolution. 

Open the Settings app and tap Camera in the left-hand 
column. If your iPad is new enough, there’s an option called 
Record Video. Tap it to switch between the default 1080p 
HD option and the less storage hungry (lower resolution) 
720p video. 


f 

15:02 fj 

^ Camera Record Video 


720p HD at 30 fps 


v_ 

1080p HD at 30 fps 

A minute of video will be approximately* 

* BOMB with 7 20p HD 1 at 30 fps {space &<. 
i 130MB with 1080d HD at 30 fos (defaul 

_ J 
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A preview of the last photo or video you took is 
displayed under the white button on the right Tap it 
to see how it came out. To return to the camera view, tap 
the chevron in the top left corner 


6 


To record a video, ensure that the slider selector on 
the right of the screen is moved to video. Press the 
red record button (or a volume button) and it starts 
recording video. 




While recording, a timer appears at the top of the 
screen. When you’ve captured your video footage, tap 
the red shutter button (or a volume button) for a second time. 


7 


Time-lapse takes single frame videos at set time 
intervals, to show the passing of time. Slo-mo records 
video in slow motion, and can only use the iSight camera. 





Select Pano, press the shutter and follow the line on 
the screen. The iPad takes a series of images and 
pastes them into a continuous picture. 


9 


10 


The Square photo option is best suited for taking a 
single image that will be used as an ID image for a 
passport, driving licence or a web avatar 
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11 


Notice the HDR options in the top right. You can 
choose to set them to either Auto, On or Off. If set to 
On or Auto, an icon appears at the top of the screen. 


12 


‘HDR’ stands for ‘High Dynamic Range’. It works by 
taking a series of photos in rapid succession at a variety 
of exposures. They are then combined into a single image. 



13 


Next is the Self Timer, which can be set to either Off, 
3 second Delay or 10 second Delay. This allows you 
to put down your iPad and get in the photo too. Just the 
thing for those all-important family shots. 


14 


You can use the Camera app to scan QR codes, to take 
you to a website. Hold the camera over the code, there’s 
no need to press a Shutter button. When the notification 
appears atop the screen, tap it to go to the website. 


Editing Live Photos. 



Take a Live Photo by tapping the 
circular icon at the top of the sidebar 
on the right. You can edit them too. 
When you’ve taken the photo, open it 
and tap the Edit link. 



As you can see, there’s a slider along 
the bottom. Tap it and you can drag in 
the ends, cutting off superfluous 
frames. You can also tap a frame and 
set it as the key image. 



Swipe upwards for some effects. Loop 
makes the live photo continually move, 
Bounce does the same but forwards 
and backwards and Long Exposure 
adds a blur effect. 
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The Photos app is a great photo manager and image editor, and it’s had a 
complete redesign for iPadOS. For the first time, you can edit videos as well 
as pictures, and the way photographs are organised has changed too. 

Photos in Focus 



Years Months D 


938 Photos, 24 Videos 





Wa 1 







% , jfll 1 


For Managing and Editing. 

The Photos app does more than simply organise your 
photographs into albums and let you view them on 
your iPad. It also offers a range of powerful editing 
tools, to give your pictures some extra zip. 


D This is the name of the 
Photos album you have 
open (or in this case, where 
the pics were taken, as we’re 
looking at all the photos and 
not a single album), and the 
dates between which the 
photos contained in that 
album were all taken. 



View your photos 
according to the year, 
month, or day they were taken 
or look at all your photos, 


B Toggle between viewing 
the thumbnails as 
squares, as seen here, or the 
full rectangular picture, 
whether taken in portrait or 
landscape mode. 



Tap here to select 
photos. You can pick out 
as many as you like, and drag 
your finger to select multiple 
photos more easily. 



This icon lets you zoom in 
and out of the thumbnail 
sheet, making the thumbnails 
larger or smaller Tap it and + 
and - icons appear 


0 These are your pictures. 

Tap the Select link, then 
tap a picture to select it, A tick 
appears in the corner. Tap a 
ticked pic to unselect it. To 
open a picture, tap if without 
tapping Select first. 



The total number of 


photos and videos you 
have in your Photos app and 
the last time it was updated, if 
you use iCIoud Photos. 



Tap the Photos icon for 
the screen shown here, 


which displays all the pictures 
and videos in your Photos app 
as thumbnails. 


O The For You icon offers a 
selection of pics as 
Featured Photos, a summary 
of pictures you’ve shared, and 
suggestions on photos you 
should share. 


This gives access to your 
photo albums, including 
ones you’ve created yourself. 
Plus standard albums such as: 
People, which groups photos 
according to the folks in them, 
and Places, showing where 
the pics were taken. Scroll to 
the foot of the screen for smart 
albums showing media 
according to type like videos 
or selfies and more. 

D Searching has been 
greatly improved in the 
new iPadOS operating system, 
and now caters for multiple 
search terms. You can search 
for items and themes, such as 
‘Christmas' and ‘cat’, and find 
photos containing those 
objects or items. 
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Photos 



General Tips for Using 
the Photos App. 




Tap a photo or video to view it. To zoom in on a 
picture, put your finger and thumb on the screen 
and slide them apart. When zoomed in, you can move it 
around by dragging with your finger. 


Editing Techniques 
Made Easy 


15 August 2011 

4 ?t run 




Open the Photos App and select the image you wish 
to edit from the Camera Roil. To enter editing mode 
and bring up the key editing tools, press the Edit link in the 
top right corner 



2 


You can also scroll them using the photo bar 
found at the foot of the screen. The open image 
can also be dragged left and right to swipe through your 
photo collection. 



2 


If you use iCIoud Photos, and the photo you’re 
trying to edit isn’t actually stored on your iPad, it 
must be downloaded first. Just wait while your iPad 
downloads the picture from. 


f 

25 March 2014 



3 55 am 




3 


To delete a single photo or video, open it and tap the 
Trash icon; if it’s not there, the photo was added to 
your iPad through syncing and cannot be deleted in this 
way. Tap the Arrow-in-a-box icon for sharing options. 



3 


For the first time, the app now lets you use its editing 
tools on videos taken on your iPad as well as photos. 
You can also trim the start and end of the footage, by 
moving the end points. 
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There are two icons in the top right. Tap the Eye to 
get rid of red-eye on your photo. As instructed 
on-screen, zoom in and tap the red pupils on the photo to 
get rid of them. Tap the Three dots for options including 
opening it in another app or using Markup to annotate or 
draw on the picture. 



5 


The first of the three tools on the left of the screen is 
Adjust. Drag the row of circles to the right of the 
picture for adjustment tools. The first, the magic wand, is an 
auto-adjust that does everything for you. The others include 
tools for things like highlights, shadows, contrast, brightness, 
temperature and more. 




6 


The next tool, the three interlocking circles, gives 
you filter options. To apply a filter in real time, slide 
the row of thumbnails to the right of the picture. The first 
filter is Original, which leaves the picture as it is, while the 
others offer enhancements like Vivid Warm and Cool, 
Mono, and Siivertone. 


7 


To crop a picture, tap the Crop tool and drag the 
picture’s corners into the photo. The three circles to the 
right of the photograph (top to bottom) straighten the picture, 
skew it vertically, and skew it horizontally. To increase and 
reduce the intensity of these effects drag the bars that are 
found on their right. 



8 


Select Crop and there are extra tools at the top. 
These are (left to right) flip horizontally, rotate in 90° 
increments, change aspect ratio and access Markup and 
more options. The aspect ratio tool selected lets you 
choose from various sizes using the slider. 


9 


All the changes you make to a photo can be 
undone. The last adjustment can be removed by 
tapping the Reset link, in the middle of the top bar, or 
Cancel, on the left, to undo all adjustments. Once you 
are sure, confirm via the pop-up option. 
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Creating New Albums 
in Photos 



To create a new photo album, on the main Photos 
page (accessed by tapping the ‘Photos’ icon in the 
bottom left corner), tap Select in the top right corner 



Record Your Location in 
a Photograph. 




In the Settings app, go to Privacy > Location Services 
and make sure Location Services are on. Take a 
picture using the Camera app, and you’re asked for 
authorisation to use your location. Tap an Allow option. 



2 


Now select all of the images that you want to add to 
the new album. Tap on a picture to select it on its 
own, or drag your finger over several photographs to select 
them all at once. 



2 


Every time you take a photograph, your location is 
now recorded by the iPad and embedded in the 
picture’s details, or ‘metadata’ to use the correct term. To 
test it and make sure it worked, take a quick photograph. 
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3 


Tap the Share icon to show this window, then select 
Add to Album, or Add to Shared Album, from the 
menu. You can then add your selected photographs to an 
existing album, or make a new one. 
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3 


Close the Camera app, open the Photos app, open 
Albums (bottom of screen), and then tap Places. You 
the locations where you’ve taken photos. Tap a location 
see the images you took there. 


to 


oot 
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August 2015 
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With the Photos icon selected, in the bottom right 
corner, select Years in the options near the foot of the 
screen. Your photographs are arranged according to the 
year in which they were taken. Scroll up and down to cycle 
through the years. 


2 


Tap one of the photos, you’re taken to the Months 
view and shown all pictures taken that year, arranged 
into months. Tap one again and you move to Days, with that 
month’s photos arranged into the individual dates they 
were taken. 




ini AJiifiti! Alnr 


Willtl Pfidige CHOornu* 



A rDfdi Mill MeSei Hfrndtrs Skyp.* tiMi 


Play Movie 


Show Map 




3 


In the Days view, the pictures are arranged in a 
scrapbook style, a little like the Memories view 
offered in older versions of Photos. As always, you can 
tap a photo to open it. For a range of other options, tap 
the Three-dots icon in the top right. 


4 


The Three-dots icon gives access to (among other 
things) the Share icon. Tap this and you can share the 
photos you’re looking at in a variety of ways. You can also tap 
Play Movie for a slideshow, featuring the pictures in question, 
set to music. 



5 


During a movie or slideshow, tap the screen for 
controls. You can change the music using the slider 
under the pic, change the duration, pause and unpause it 
and, using the Share icon, share or save the slideshow. 


6 


While the iPad is locked, and connected to a power 
supply, it curates your photo collection, analysing the 
images for subjects, faces and more. This information is 
used by the search facility, so it’s a good idea to do it often. 
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iCIoud Photos Shared Albums 



Settings 


Q Airplane Mode 


Photos 


iCIoud Photos 
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Optimise iPad Storage 
Download and Keep Originals 


s 

Wi-Fi 

TP-I IWtf AO Af-lA 

o 

Bluetooth 



VPN 


© 

Notifications 


0) 

Sounds 


o 

Do Not Disturb 



Upload to My Photo Stream 

Uolcad vour as! 30 dj jt. of r aw pb 


n be v ewed in t? 


ft trier detfices-Lsiny 1/ y 
old StfSein? album. bLt air 


3VtQ CO 


Shared Albums 


Sjrrr-^n Timn 




This feature must be turned on before you can use it, 
so go to Settings > [your name] > iCIoud > Photos 


and make sure iCIoud Photos is on. You don’t need to have 
Photo Stream on. 


2 


Open the Photos app and navigate to the photo 
thumbnails. Tap Select and tick the images you wish 
to share. When all your images are ticked, tap the Sharing 
icon in the bottom left corner 




Tap Add to Shared Album. In the pop-up, tap 
Shared Album to place the pics in a different 
existing album, or start a new one, in which case you can 
call it anything you like. Alternatively, add the photos to an 
album you’re already sharing. 



4 


If you’re starting a new, shared album, you’re then 
invited to add people with whom you want to share it. 
they’re in your Contacts, just type their names. Completion 
suggestions are offered as you type; tap one of these 
suggestions to choose it. 


If 





Trip to York 



Nl 








Edit Shared Album 


* 

3 . 


Alyssa falcon 
Alan Podge 


Subscribers Can Post 




Notifications 


v. 


27 Photos 



J 


5 


Tap Next and you’re taken to this screen, where you 
can comment on your new, shared album if you wish. 
When you’re done, tap Post in the top right of the window to 
send an alert to those you’ve invited to see it. 


To make changes to that album, in Photos, tap 
Albums then find the album in question under Shared 
Albums. Manage your photos here, or, at the top, tap 
People to change its settings and/or invite more people. 
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Maps is a superb navigational tool that turns your iPad into a GPS system. 
Making great use of the iPad’s location awareness, it gives you an accurate 
map of your location, shows directions to where you want to go and more. 

Maps in Focus 



You can search for nearby 
facilities and features 
using the Search field. Here we 
searched for Fast Food and 
found 30 outlets. Tap Edit 
Search to revise this search or 
look for something else. 

B Tap the X icon to close 
the search results, 
showing more of the map. 



Tap the T for the Maps 
Settings pop-up window, 
where you can switch between 
a normal, Transport, or Satellite 
view, mark your location, add a 
feature, or report an issue. 




Tap this Arrow icon to 
focus the map on your 
current location. Tap it again 
and the map rotates as you 
move, so the direction in which 
you’re travelling is always ‘up’. 


B A regular compass, 

showing in which direction 
you’re facing. 

B ite ms you’ve searched for 
are shown here, in a list. 
We’re looking for fast food, so 
nearby burger and pizza 
places are shown. The list 
offers specific information on 
the establishments shown on 
the map. Tap one for more 
details such as directions, 
opening hours, a phone 
number and more. 



The orange icons show 
the locations of the 
establishments found in the 
search results. Tapping one of 
them also gives more details, 
as described in Item 6. 


The deep blue dot is 
your current location. The 
smaller the lighter blue circle 
around it, the more accurate 
this location placement is. 




Current weather 
information is shown 


here. Go to Settings > Maps 
and turn on Air Quality Index 
to show this too. Long press 
on this data for a window 
showing additional weather 
information drawn from the 


Weather app. 



A Word of 
Warning. 

Maps is not infallible. It’s 
up to you to make sure 
you follow the road signs 
and drive legally 
according to the vehicle 
you’re driving in. Follow 
Maps, but don’t neglect 
your road skills. 








































Using Route Planning 
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Enter the name of the place you want to go in the 
Search field and, in the sidebar; tap Get Directions. If 
your starting point isn’t your current whereabouts, tap My 
Location at the top of the sidebar and change it. You can 
change your intended mode of transport using the icons at 
the foot of the sidebar 


2 


The Maps app quickly calculates the best route for 
you to follow, based on the mode of transport you 
chose, and displays the chosen route on the map marked 
as a blue line as seen here. The total distance and 
estimated travel time are displayed on the map and also 
in the sidebar 
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Swipe the window up and tap Driving Options to 
switch on motorways and tolls, if you’re happy to 
use routes involving these. Alternative routes are 
displayed on the map as lighter blue lines; switch 
between routes by tapping one of these light blue lines. 


You can view a written step-by-step breakdown of 
the route by tapping the Details link under the 
currently selected route in the sidebar; the route you 
currently have selected on the map is shaded in the 
sidebar Tap Done to close 



Features and Favourites. 
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To find a location, type it in the search field. This 
can be a town or city to which you wish to travel, 
an address, or postcode you’re looking for, or a local 
service or facility like a train station or a museum. When 
looking for the latter, a list of nearby establishments is 
given along with their location on the map. 


Newton Abbot Station 
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2 


Favourite locations are listed under the search field. If 
you’ve identified your home address in Contacts, it’s 
already there in your favourites, and now you can add your 
work location too. Tap Add to add more locations to your list 
of favourites, where they’re always to hand and easily 
selected using the Maps app. 
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Turn-by-turn navigation 
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Find your destination and select a route, using the 
guides shown on the preceding pages. When you’re 
happy with your chosen route, tap the large green Go button 
to the right of your chosen route on the sidebar 
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2 


The map automatically zooms in at the start of your 
route and a large sign appears at the top of the map 
screen. Expand the bottom left window for Overview (your 
entire route) and Details (every turn and change of direction). 
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You can swipe the black instruction box right and 
left, taking you to the next, or previous, instruction. 
Double-tap on the route line to zoom in, and tap the arrow 
on the bottom right to get back to your current location. 
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4 


If there’s a problem and you need to change your 
route, tap End in the window in the bottom left. You 
can then tap your destination again on the next screen 
and, when Maps recalculates, choose an alternative route. 


Print Route. 
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If you want to print your route, swipe up the bottom left 
box showing your destination and tap the Details button. 
Scroll these details all the way to the bottom and tap the 
Share link. From the popup, you can print your map. 


More Detail 


JhaBL 



Maps is getting better. Indoor areas of hundreds of airports 
and shopping centres around the world are mapped and with 
iPadOS, Apple is adding more detail to towns and cities, 
though not every location benefits from this yet. 
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Maps 


Viewing Locations in 3D 





Switch to the Satellite view; tap the ‘i’ icon for settings, 
then the Satellite tab. To see street names, turn 
Labels on. Close the settings window and switch to 3D 
view by tapping the 3D option in the top right. The camera 
angle shifts. 


2 


Zoom in and you see contours, hills, and valleys. 
When viewing a city with rendered 3D buildings, 
change the camera angle to view them better. Hold one 
finger still on the screen and then drag a second finger 
around to change the perspective. 


Look Around. 


E—J 

San Francisco x 

5,293 mii 




San Francisco,, CA 
United States 

Wikipedia Open Wikipe 

San Francisco {initials $F), officially 



San Francisco x 

5,293 mi 



San Francisco, CA 
United States 

Wikipedia Open Wikipedia 

San Francisco {initials SF), officially 
the City and County of San Francisco 
is the cultural, commercial, and 
financial center of Northern 



1 


Look Around is Apple Maps’ answer to Google’s 


Street View. If you search for a city that has Look 
Around enabled, the option appears in the information 
window, as you can see here. To access it, tap Look 
Around or the Binocular icon. 


2 


Drag your finger around the screen for a 360° view. 


Tap the Arrows icon to expand the Look Around 
window. Tap a road or path a little way in front of your 
current position to move the viewpoint forward. When 
you’ve finished, tap Done. 


Traffic Information. 

You can get traffic information at any time by tapping the 
information icon, an T inside a circle. Here’s how it works. 

Turn the Traffic switch on and current conditions are 
displayed on main roads. Red means the road is very 
busy and green means traffic is flowing smoothly. You can 
turn traffic information off at any time by tapping the T icon 
again and then turning the Traffic switch off. When traffic 
information is turned on, you also see small workman 
signs at various places. This means that there are 
scheduled roadworks happening in those locations. Tap 
any of the workman icons and then tap the information 
icon to get more details, including possible length of 
delays and how long the works continue. 


Roadwork x 

Battersea Park Road at Que. 

Battersea Park Road at 
Queenstown Road 

Started 22/07/2019 at 7:Q0 am 
Ending 23/09/2019 at 5:00 pm 

[A3205] Battersea Park Road (SW11/ 
SWS) I Westbound] between Lockirtgton 
Road and Queenstown Road - There are 
temporary traffic signals in operation due 
to works. Delays are possible. Affected. 
[A3205] Battersea Par< Road 
(SW1LSW8) 

l a&t update today at 4:58 pm 
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The Public Transport Feature 





To access the public transport map, tap the T icon in 
the top right corner to get the pop-up window as 
shown. Tap the Transport button tab in the pop-up and 
public transport options and routes are displayed. 


2 


Tap on a train or subway station for a pop-up showing 
a list of forthcoming departures from that station. Tap 
on a service for more information. Transit and flight 
information is now updated in real time, so check back often 




To London 

From My Locatior 

3 hrs 32 min 


BAK 


3 hrs 42 min 


1- j * 


S3 S 


► 


3 hrs 14 min 

Train at £■ 


J 


01123 ► 0 


H ALES 


o 


► 


^cnuy 


P~ 

Pr am n 


Psddingfcn 

O>0 


f 


■ r-J ° ta u a 1 b ud 


f 

Cary 


TflunIon 


n Ivt rton 




£ [ii* if? 51 
ny ida 

\ 


j 


.Jewiion Abbot 


■ \:>M 
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You can use the Maps app’s new Transport mode to 
P plan a journey that uses more than one method of 
public transport, including buses, trains, short walks between 
stops and even ferries. First find your route as shown earlier 


Transport Options 

[j nnjp 

PREFER TRIPS USING 

Bus 

Vjp 

Underground & Light Rail 

V 

Suburban Rail 

V JT 

Ferry 

v 


*{] i h«J 


difingtoi 

O h 0 


hf U| iftlj f l 



/ 


it. 


4nwtpn Abbot 


4 


Tap Transport at the foot of the sidebar to get public 
transport directions, suggesting different routes and 
offering the modes of public transport used in that 
journey. Choose one, then tap the Go button. 


Walk to Newton 
Abbot station 

0.4 mi, about 9 min 


v. 




(7) Arrive 

T London 





5 


You’re guided along your route just like you were in 
the earlier tutorial about Turn By Turn Navigation. 
You’re instructed when to get on a train, where to go from 
the station when you get off, which bus to catch and more. 


6 


Buildings such as subway stations have been carefully 
surveyed, so Maps shows not only their location but 
also ail the entrances and exits to that station. This has now 
been expanded to show maps of their indoor areas. 


ooooto 
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Using Collections 






Paddington Station 


V 

I 


Home 


Work The Stable Add 


KPiVt- ■ it' 





My Places 




Places in Exeter 


11 . 1.1 _ _ .1 I - 


^ 21 " 


Swipe up the information panel as shown to see your 
Collections, groups of favourite places you’ve saved 
for later use. By default, you have a Collection called My 
Places, but you can tap New Collection to start a new one. 



. 3 i 


New Collection 


South Devon 
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<3 
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s 
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B . 
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z 

X 
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m 
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r 

■ 

O 

.7123 

_ 

© 



.7123 

- * 


2 


Type a name for your Collection, then tap Create. You 
can then search for and add, as many locations as 
you like to that Collection. Tap the Share icon and you can 
share the entire Collection with someone else too. 


One-handed Zoom 



When using the Maps app, double-tap on the main 
part of the maps screen and as your finger touches 
the screen for the second time, hold it there. 



2 


Now move your finger up and down to zoom into and 
out of the map respectively. It’s a great tip for using 
Maps when you only have one hand free. 


3D Flyover Tours. 

Some of the world’s major cities offer 
flyover tours in the maps app. Just 
type the name of the city in the search 
field and, under Directions, in the 
sidebar that appears, is a Flyover 
button. If it’s not there, that city is not 
available for a flyover tour. Tap the 
Flyover button and you’re treated to an 
aerial showcase of the city in glorious 
3D, showcasing its most famous 
features in a brand new way. 
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Augmented reality’s usefulness is highlighted in iPadOS by the inclusion of 
Apple’s Measure app. It does exactly what its name suggests; acting as a virtual 
tape measure to work out dimensions of items or the distance between them. 

Measure in Focus 






The back arrow undoes 
the last command but 
doesn’t clear all the points of a 
multi-point measurement. 



You will need to direct 


Measure to the object 
you’d like to measure by 
hovering over it. 



Measure is designed to 
calculate the distance 
between fixed points such as 
the height of this church or 
width of the window. 



The onscreen Shutter 
button is used to take 
a photo of what you’ve 
just measured for handy 
future reference. 



The Clear button gets rid 
of all the current 
measurements so you can 
move on to the next one. 



The + button is used to 


specify the start and 
end points that Measure 
should use. 


Measuring Regular Shapes. 


No doubt some objects you measure will be square 
oblong. Measure can automatically recognise some 
regular shapes, 
particularly screens. 

When it does, a 
yellow mask 
appears in the 
rough vicinity of the 
shape it 

recognised, and an 
extra ‘Add a 
rectangle 5 option 
appears beneath 
the + button. Tap 
this and then line 
up the iPad 
accurately to 
calculate the 
fixed area. 


or 

such 


PMI 





































































f 
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Measure 



Make the Most of Measure 


Find a nearby surface te measure 


Clear 




Measure is bundled with iPadOS on iPads powerful 
enough to run it. Tap Measure to open it. You’re 
asked to move your iPad around so it can get a feel for 
the space you’re in. When the virtual box disappears, 
Measure is ready to use. 



2 


Move your iPad towards the object you want to size 
up. When Measure recognises a straight line, a white 
circle with a dot appears. Move the iPad so the dot hovers at 
one end of what you’re measuring, then tap the + button on 
the screen. 




3 


Slowly move your iPad along the edge of the item 
you’re measuring. A virtual tape measure should 
follow your movements. When you reach the other end of 
what you’re measuring, tap the onscreen + button again to 
indicate this is the endpoint. 


4 


At this point you may wish to tap the Shutter button to 
screenshot what you’ve just measured. As with other 
snaps you take on your iPad, photos captured in Measure 
are saved to your Photo Roll. Annotate them before they save 
to Photos if you wish. 




5 


To add more endpoints to the item you’re currently 
measuring, move your iPad to the next point, tap + 
again, and then move the iPad back to the last measured 
point and tap +. You should now have two linked lines, 
each with their lengths listed. 


6 


Measure’s markers can shift as you manoeuvre your 
iPad to line up each point. If so, tap the back arrow to 
undo the last measurement or Clear to start again. You get a 
prompt to ‘Move your iPad to resume’ if you pause while using 
the app. 
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The Music app is your gateway to Apple Music, a new service that lets you 
stream sounds from a library of over 50 million songs for a set monthly fee. 
You can listen to music bought from iTunes and ripped from your CDs too. 

Music in Focus 



B A mix of sounds 

Apple Music fhinksyou 
might like. Tap it to access 
the playlist and listen to 
the songs. 



Swipe down here to 
close this sidebar, which 


shows the music that’s 
currently playing. 



At the top of the side 
bar is the currently 
playing song, its album, and 
the album art. 


0 Tap here for a pop-up 
window showing a 
range of options including: 
share the song, view the 
album, add it to your library, 
add it to a playlist, view the 
full lyrics and more. 



Here, you find a list of 
albums and songs, in 
Apple Music, which you’ve 
recently played. Tap on them 
to revisit. 


You can now see real-time 
lyrics for the song to which 
you’re listening. It isn’t available 
for every song, but more are 
added all the time. 



D This is the main page of 
the Apple Music service, 
where albums, artists, and 
playlists tailored to your tastes, 
are suggested. 


H Tap here for your 

_ account details. You can 

redeem an iTunes card, 
manage your Apple Music 
subscription and more. 


0 Here are the controls to 
pause/play, skip 
forwards and backwards 
through your music plus a 
slider for volume adjustment. 


10 


Your own music library; 
music you’ve bought 
from iTunes, or ripped from 


your CD collection and stored 
on your iPad, is found here. 



The For You page is 
accessed here. This is 


your gateway to the Apple 
Music streaming service. 



This icon lets you check 
out new songs and 


albums that have recently 


been added to Apple Music, 
and browse by genre, mood 
and more. 


Tap here to access Apple 
Music’s radio stations, 
including the Apple-exclusive 
Beats 1 station. 


! he inevitable search 


14 


facility. Look for artists, 
albums, and songs. It searches 
both your own music library and 
the Apple Music service, and 
you can now search for a song 
using a snippet of lyrics too. 


E Show and hide the lyrics 
for the current song. 


If you have connected 
speakers or headphones, 
tap this icon to switch 
between them. 



E Tap here to see what’s 
coming up next. 
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For You 



MAD MARQRlTT 

' ijfffT'fiii 


Recently Played 


ehe^ 



For You 


X 




i 



Is It Day or Night? 


► ►► 



When you first open the iPad’s new Music app (or tap 
the For You icon), you get this screen. If you’re 
already a member of Apple Music, tap the link at the foot 
of the screen to log in. Otherwise, tap the red button to 
begin the sign-up; or go to My Music to play what’s already 
stored on your iPad. 


MONDAY 3 JULY 

For You 


Let us find your m 

Discover handpicked pla; 



Connect with Artii 

Follow your favourite ari 
tos and more straight fri 

Find Artists and Curators 


B 


MUSIC 


Get your first 3 months free 

No commitment. Cancel anytime, 


1111 






s of songs, even offline. 




For You Jj Browse ((<•>)) Radio Q Search 




-J 


2 


Choose a plan. An individual membership is 
P £9.99/$9.99/€9.99 or a family membership (up to six 
members) is £14.99/$14.99/€14.99. Family memberships 
use Apple’s Family Sharing. Whichever membership 
option you choose, the first three months are free; after 
that, you’re charged. 



3 


If you’re not already signed into iTunes with your 
Apple ID, you must do so now. You then verify your 
payment details. It’s easy enough, you just follow the 
on-screen instructions. Confirm your purchase as 
requested. When you’re done, it’s time to get started 
with the Apple Music service. 



4 


You then see this screen, where you can identify 
musical genres you like. Tap on the red dot 
representing your favourite types of music. Tap twice for 
genres you especially like. When you’re done, click Next, 
and repeat the process for bands and artists as offered. 
When you’re finished, tap Done. 


MONDAY 3 JULY 

For You 


Let us find your ne 

Discover handpicked pla 1 



Connect Posts 



The xx 


We are so happy to sh 
You’. Out love letter to 


MUSIC Join now and get 3 months free 


Account 


Don< 


Ian Osborne 



s of songs, even offline. 


Following 


9d 


le unreleased songs 
jssions! 'Season s 


5 


If you want to register a unique Apple Music 
nickname, first tap the silhouette icon in the top left to 
get to your account. Tap on your own name at the top of 
this screen, and on the next screen, tap Edit and enter the 
nickname of your choice. When finished, tap Done which is 
found in the top right corner of the window. 


Edit Subscription 

1 T sju n u □ w i r* i ; lji '■ 

Done 

0 ?. Apple Music Membership 


incivioyai 

£9.99/ , rm>nth 

ntort haSlinq dntft ftl 


OPTIONS 

Family (1 Month) 

£14.99 

Individual n Month) 

E9-99 ^ 

individual (1 Yea/) 

£99,00 

Student (1 Month) 

C4.99 



6 


To stop the recurring billing, so you won’t be 
automatically charged at the end of every month, 
open Apple Music and tap the Account icon (top left) to get 
your account details. Tap Manage Subscriptions. You can 
then cancel your subscription or switch between family, 
monthly and yearly deals. 
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Getting Started with Apple Music 




4 MUSIC 


Favourites 

Mix 


UpcFaKd T-u i. 'Onv 


■ MUSIC 

Favourites 

Mix 


Recently Played 


“Heroes 1 ' (2017 Remaster... 



Classic Singer/Si 


ESSENTIALS 


Folk Essentials 


Extreme Metal 


ESSENTIALS 


I 



Play 

Add to Library 
Add to a Playlist. 
Play Next 
Play Later 


► 

+ 


r»- All the News That s FL„ Gordon Lightfootr De... 




Love 

Suggest Less Like This 


c? 

9 




3 



Tap the For You icon, illustrated with a heart, to get to 
a screen offering suggestions based on the choices 
you made while setting up Apple Music. These suggestions 
are playlists and albums. Tap one, then choose a track or 
an album to play to stream the music. 


2 


Scroll up and down the page for more categories of 
music the service thinks you might like; and left and 
right within a particular category for more options in that 
particular genre or sphere. Long press an album or playlist 
for a pop-up options window. 






Living Like a Runaway (Bonus Track Vers... 


□vine 

% 

SFT%§ Li:£ Fofd 



Track 

Copy 

0 


Mara ko 

Share 

da 

0 


Add to library 

+ 


Branc 

Add to a Playlist:,,. 

0= 

3:47 




Hate 

Play Next 

r*- 

3:55 

The 


4:09 

4 Li vine 

Play Later 


A'AJ 

Love 

o 


Reler 

Suggest Less Like This 

9> 

ri. j ,« fi 

3-4 0 

6 Moth 


2:55 

Devil 

Save to Dropbox 


5:17 


r 





Livinc 

v 

living Like a Runaway (Sonus Track Vers,., 

Track 



1 t 3 1 0 r c 

V V 

W 

Hard Ro 

j-vo-ap man 
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Copy 

© 
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Add to Library 

+ 

Hate 

3 The h 

Add to a Playlist.,. 

0 = 


Love 


Suggest Less Like This 


L ivine 

Reler 

Save to Dropbox 
Devil Open in Apollo 


o 

9 

& 

<#> 




3:47 




4'uy 


348 


After choosing an album or a playlist, tap a track to 
play it. When it’s finished, the next track plays, in 
the order shown on the list. Use Shuffle All to play them 
in a random order. Tap the three-dots icon and then the 
heart to identify it as one of your favourites. 


The Share button is also found by tapping the 
three-dots icon. With it you can share a link by AirDrop, 
Message or Mail and, if you have the iPad apps installed, 
Twitter and Facebook. Tap the track currently playing and 
then the three-dots icon to share an individual song. 



r 


Top Songs 



Kiss Me Deadly 



^ Lita Ford 

Copy 

0 

Share 


Create Station 

©>)) 

Save to Dropbox 


Open in Apollo 


Edit Actions.. 








Falling in and Out 



Close My Eyes Forever 
Back to the Cave 



Can t Caich Me 

Blueberry 


J 


r 



► Play Shuffle 


No Angel (20th Anniversary 
Remix EP) 

Dido 


p Dish Vocal) 9 23 

iny Remix) 

'hillin with the Family Mix) 5 1 

5 arks & Wilson's Homeyard... 

Added to Library 

* Remix) 

Take My Hand (Rollo St Sister Bliss Remix) 


O 

O 



More by Dido 



JPG A! 



J 


5 


Tap on the name of an artist to get to their home page. 
Use the Three-dots icon on this page to get to this 
pop-up window From here, you can copy the link to the 
artist’s Apple Music page, create a station based on their 
music, and then share that artist via the usual options. 


6 


You can download music for offline listening. Tap the 
three-dots icon, then Add to Library. You are shown a 
tick and the album is downloaded to your iPad. To play it 
tap My Music, then Downloaded Music. If you cancel your 
Apple Music subscription, this music is lost. 
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Play Later 
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Save to Dropbox 
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* Thank You (Skinny Remix} 


► ►► 
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The tracks are downloaded to your iPad. To remove 
them, tap the Library icon and then Downloaded Music. 
Navigate to the album or track in question, open it, and then 
tap the Three-dots icon. At the top of the list in the pop-up 
window, find the Remove link. Tap it and the songs go. 



Thank You (Skinny Remix) 

Dido 


Up Next 


Ji A IT 


Here With Me (Chitlin with the Fa... 


Here With Me (Parks & Wilson's H.. 


Hunter (MJ Cole Remix) 


Take My Hand (Roflo & Sister Bliss-,. 


44 


► 


© 


\\m 
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Throughout the app, the mini-player sits beside the 
9 icons at the foot of the screen. Tap it to open this 
full-sized play screen. The three icons at the bottom are for 
the song’s lyrics, changing the output source, and a list of 
what songs are playing next. 


Cancel 


New Playlist 




Done 
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To create a playlist, go to Library and tap Playlists. 
Tap New (top right), then add a title and description. 
Add a picture by tapping the Camera icon. You can add 
songs from your library by tapping the Add Songs link. Use 
the plus sign next to tracks you want to add. 



10 


To change the output for your music (what you’re 
listening to it through), open the Control Centre and 
tap and hold the audio controls. Tap the icon in the top 
right of the next window. You can choose between your 
iPad’s speakers and connected headphones or speakers 


New in iPadOS. 


r V ~ 

1 y \ f 

AC/DC Live: Collector's 

AC/DC 

Rock.1992 

Edition 




<j> o 

Jf 4k A M 

Thunderstruck [Live] 

638 


Shoot To Thrill [Live] 

<|> 5:21 

ti 

V 4 

One of these songs Is already 
in your playlist. 

r a] 

4:27 

W r 4 * 

L_ £ _ r-*4J i 

541 

23 songs, 2 hours 12 minutes 

Add Again Skip 


► Play 


X Shuffle 


Who Made Who [Live] 
G Heatseeker [Live] 

Fire Your Guns [Live] 

_ lailhreak Tl imal _ 


5:16 
3=37 
<j> 3:40 

Jji lArAl 



Duplicate song warning: If you attempt to add a 
song to a playlist when the song in question is 
already there, you now get a warning. You can add them 
again, if you really want to, there’s no need to do so by 
accident now. 
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ZvH LIT TIG 


Poo music trends move at hypersoeed, and A- 
Llst Pop is keeping pace, stil l breaking the 
hottest songs every week but with a slick new 
look. September is here, fall is coming, but 
Camila Cabelio is bringing the heat with two 
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Higher L 
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Love Me 


SenorUa 
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mid u 


Don't speak, no, 
don't try 


2 


Time-synced lyrics: When listening to a song, tap the 
mini-player to get the full-screen player, then tap the 
bottom left icon, the quote marks in a speech bubble. You get 
the lyrics, synced with the song. This feature isn’t available on 
every track, but it’s great fun for those that have it. 
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Built-in iPadOS Apps 
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The TV app is getting a major redesign, making it easier and more 
convenient to subscribe to third-party TV channels. Here we take a look at 
the new app, and how to use it to watch shows on your iPad. 


r 




Watch Mow 


Account 




Apple ID 


Password 


What to Watch 





On the TV app, tap the icon, in the top right corner 
of the screen, to sign into your Apple account. 
Enter your Apple ID and Password in the fields provided 
and then tap the Sign In link below them. If you haven’t 
yet got an Apple ID, set one up now. 


2 


After signing in, tap the top right icon to obtain this 
window, from where you can manage: your account 
(tap your name), services to which you’ve subscribed, or 
add funds or gift cards to your Apple account (to spend 
on apps and media). 


Watch Now 


Connected Apps 




See All 


L,-M1 

1 

■■ 

J 


f 




Watch Now 



m m TV S HO * 5 e 

Up Next 



How Not To Die Killing Eve 


What to Watch 



3 


Tapping Connected Apps (in the window in Step 2) 
shows the TV and catchup apps you’ve downloaded 
from the App Store, and consequently are linked to your 
TV app. Tap the switch to unlink apps and stop the 
content appearing in your TV app. 


4 


Tap Accounts, in the top left corner of Step 3’s 
window, to go back to the window shown in Step 2. 
Then, to get to here, tap Done in the top right corner This 
is Watch Now, the TV app’s main page. Use the tabs at 
the top to focus on Films, TV, or Kids shows. 
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Watch Now 


Watch Now 


Up Next 



Things To Come Fences Be 


Best of BBC iPfayer 



Best of ITV Hub 



What to Watch 



V 






J 


5 


Shows are arranged in rows, on the Watch Now 
screen. Scroll them left and right for more. Up Next, 
offers programmes and series you’re part-way through 
watching, plus content you’ve recently bought. What to 
Watch, offers suggestions based on past viewings. 


6 


Scroll the Watch Now page further up, for content 
deemed the best of the apps you have linked to your 
TV app. You can watch them here, instead of closing TV 
and opening the app in question. Scroll up still further for 
more suggestions, arranged in categories. 


r 


v. 


Library 


GENRES 


Recent Purchases 



Iron Man 2 Transformers: Dark of I... Prometheus 



Mission: Impossible - G., Home Atofie Toy Story Toons: Hawaii..* 




Fantastic Beasts: The Crimes of 
Grindelwald 


Magizoologis? Newt Scarr>ander|oms forces with young Aldus Dumbledore to prevent the devious Eddie Redmayne, 

Geilert Grindelwald from raising pure-blood wizards to rule over at non-magics! beings, Katherine Wsterston, Dan Fa,.* 

t David Yates 

___. 
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Tap Library at the foot of the screen, to see shows 
you’ve bought and/or downloaded. You can restrict 
this page to display content according to its genre, 
when it was bought, or just TV shows or films. Tap a 
show, or movie, to watch it on your iPad. 
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You can buy or rent a show or movie you don’t yet 
own, directly from the TV app. Just tap its icon and 
then choose whether to buy or rent, paying from your 
Apple ID account. Scroll up for more information, 
including trailers you can watch for free. 


Avengers 


Films 
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Naturally, you can use the Search feature, found in 
the bottom right corner; to look for content you own, 
or that’s available to buy/rent. Just type a search term. 
Possible results are offered as you go, so you’ll soon find 
what you need. 
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When watching a show or movie, tap the screen to 
bring up the controls. Top right icons: X closes the 
video, the middle one toggles full screen option and right 
one shows video in a floating window. The speech bubble 
at the bottom opens the subtitles. 
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Built-in iPadOS Apps 




J 



With the Books app, you can turn your iPad into a powerful and feature-rich 
eBook reader. You can purchase and download books, read them on your 
iPad and add PDFs, so you can read your documents in the app too. 

Books in Focus 


1 . 2 


< 


4.5 


The Pillars of the Earth 


17 


the aisles. Worst of all, churches made him think of the 
torments of hell, and he was frightened of hell. 

He raked the congregation with his eyes. At first lie 
could hardly distinguish people’s faces because of the 
gloom. After a few moments his eyes adjusted. He could 
not see Aliena. They progressed up the aisle. She did not 
seem to be here. He felt both relieved and let down. Then 
he saw her, and his heart missed a beat. 

She was on the south side of the nave near the front, 
escorted by a knight William did not know, surrounded by 
men-at-arms and ladies- in-wa iting. She had her back to 
him, but her mass of dar^^By hair was unmistakable. A: 
he spotted her she turne JpMiwing a soft curved cheek 
and a straight, imperious nose. Her eyes, so dark they 
were almost black, met William’s. He stopped breathing. 
Those dark eyes, already large, widened when she saw 
him. He wanted to look past her carelessly, as if he had 
not seen her, but he could not tear his gaze away. He 
wanted her to smile at him, even if it was only the merest 
curving of her full lips, no more than a polite acknowl¬ 
edgement. He inclined his head to her, only slightly - it 
was more of a nod than a bow. Her face set in stiff lines, 
and she turned away to face the front. 

William winced as if he was in pain. He felt like a dog 
that had been kicked out of the way, and he wanted to curl 


286 of 1863 
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D Tap the chevron here to 
close the currently open 
book and go back to your 
book collection. 



This icon gives you 
access to the book’s 
contents and also any 
bookmarks and notes you 
made whilst reading it. 



The title of the book 
you’re currently reading. 


B Tap here for a pop-up 
window that lets you 
enlarge or reduce the font 
size, change the font, adjust 
the screen brightness, 
change the colour of the 
page, set the text to scroll up 
and down rather than turn like 
the pages of a physical book 
and switch off and on the 
automatic Night Theme. 


Tap here to search for a 
word, phrase or even a 
page number in the currently 



open book. 


O Tap here to place or 

remove a bookmark. The 
book remains open at the last 
page you read when you 
close the app, so there’s no 
need to use bookmarks for 
this purpose. 



Tap the left side of the 
screen to go back to the 


previous page. 


O Tap the middle part of 
the screen to show or 
hide the Books app’s 
on-screen controls. Reading 
your book might prove more 
comfortable with them hidden. 


Tap the right side of the 
screen to go forward to 
the next page. 
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This scroll bar lets you 
scroll through the book. 
Information shown is the current 
page you’re on, along with how 
many pages are in the book 
and how far you have to go until 
the end of the chapter 


Thumbnail Scrolling. 

Some, but not all, books show you thumbnails of the pages as 
you scroll through them. This can prove very useful if you’re 
looking for a specific page in a picture book. Books with only 
text tend not to show these thumbnails. 


/ 

Miitn nn the bltm lights nf the hovering drone arid tho 
,creen above the alien’s head When done, set the 
d Mode to Linear Light. 


4P| Next, cjn to Image > Adjustments > Hue/Snli 

to call up the t lue/Saturation dialog panel. Cf 
button, then make Hue 190, Saturation 30 and Light 


glow. Click OK In proceed. 
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Buying Books. 

You can buy your digital books directly through the Books app and download them to your iPad. When they 
are there, you can browse your library, read your books and delete those you’ve finished to save space. 
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To buy digital books, open the Books app and tap Book Store 
at the foot of the screen to see titles listed under categories 
such as Staff Picks, recommendations For You, New & 
Trending and more. Tap the Browse icon (top left) for a 
sidebar which also lets you look at specific genres. Search 
for authors and titles using the search field. To buy a book, 
tap on it, then the price, then Buy Book. Tap Sample for a 
free taster. Sign into iTunes if requested. 


Tap Library at the foot of the screen to go to your library. 

Open a book by tapping on it. Tap on Collections at the top 
for a sidebar that lets you filter your library. Tap the icon in the 
top right to switch between list and cover view. To remove 
books, tap Edit (top right), tap a book or books, then tap 
Delete. Books you bought but don’t have on your iPad are 
marked by a cloud icon. Tap it to download the book again; 
you won’t pay twice. 






Adding PDFs 

You can add PDFs to your iPad and read them in Books. 
Email it to yourself as an attachment, open the email and tap 
the PDF Tap the Share icon in the bottom left corner; and in 
the Share window, tap Copy to Books. On a Mac, you can 
add them by opening Books, going to File > Add to Library 
and navigating to the document. It can then be opened on 
any device using the same Apple ID. 


Syncing in iTunes 

As Books is available for the Mac as well as iPadOS, you 
can use iTunes to sync your library between your devices. 
Connect your iPad to your computer and launch iTunes. 
Click on the iPad in the top bar, and choose Books from the 
sidebar. Check the Sync Books box to keep the eBooks in 
your Books app’s library in sync between your computer 
and iOS devices. 
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Airplane Mode 
Wi-Fi 
Bluetooth 
VPN 


Speech 


Books for Students 

Books is great for students. In the Categories menu (tap 
Categories in the top left), select Textbooks for a range of 
educational tomes. Many are packed with interactive 
features and videos that really set them apart from 
traditional books. You can highlight text or add notes by 
selecting a word or passage, then picking the option from 
the pop-up menu. 


Having a Book Read to You 

Have your books read to you using a feature called 
VoiceOver Go to Settings > Accessibility > VoiceOver and 
switch VoiceOver on. Go back to Accessibility (tap once to 
highlight, then double-tap to go back) and tap Accessibility 
Shortcut. Select the VoiceOver option, which can then be 
switched on or off by triple-pressing the Home button. Not 
every book is VoiceOver compatible. 
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If you regularly trawl the web for news and features on subjects that interest 
you, the News app should be a welcome addition. It gathers stories from 
numerous sources into one place making them easier for you to find. 

News in Focus 


1:13 pm Mon 9Sd 


-7 69% 


Edit 


Spotlight 


Saved Stories 


History 


CHANNELS & TOPICS 


Eng adget 


BuzzFeed UK 


News Top Stories 


Aston Villa FC 


Technology 

BBC Science 
Focus Magazine 

BBC History 
Magazine 

Apple 
0 Apple Newsroom 
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METRO 


British Airways 
cancels almost 
100% of flights in 
pilot strike 

Up to 145,000 passengers will 
be affected by the flight 
cancellations* 


I HUFFPQST 

There's A New Quality 
Street Flavour - And It 
Hits Supermarket 
Shelves This Week 




m 

it * 


CNN 


TOP STORIES ► 


Applelnsider 


WIRED UK 


D Open this sidebar by 
tapping the icon in the 
top left corner of the screen. 
Close it by tapping the news 
stories on the right. 


Tap here to edit your 
sidebar, moving and 
deleting entries. 




Tap here to search for 
news items and features. 
This is useful if there’s 
something in the news you 
want to read about and want 
to find a variety of sources that 
are talking about it. 



News stories are 
summarised on the front 


page. To read one in its 
entirety, tap it. When in a news 
story, to get back to the 
previous screen, tap the 
chevron in the top left corner. 



Today takes you to 
today’s top stories (the 
main page). Spotlight is a 
collection of news stories 
chosen by Apple’s editorial 
team. Tap it for a different take 
on the news. 


This part of the sidebar 
shows you the news 
sources you’re currently 
following. A dot before the icon 
indicates new stories have been 
added since you last looked. 




Each news story has a 
time showing when it was 
uploaded. As you’d expect, the 
newer the item, the higher on 
the page it is. 


□ Scroll the sidebar 
upwards for more 
suggestions of news subjects, 
bookmarks, reading history 
and more. Tap the main part of 
the News screen to dose the 
sidebar again. When using the 
News app in Landscape 
mode, that is, holding your iPad 
horizontally, the sidebar is a 
permanent fixture. 



Tap here for more top 
stories, or scroll the front 
page upwards for more 
categories of news, such as: 
More For You (news based on 
your chosen topics), Trending 
Stories (tales deemed 
popular), and Top Videos, 


Closing the Sidebar. 

Rotating the iPad sideways (into landscape mode) gives you a 
handy sidebar you can use to navigate your way through the 
News app. To open and close this sidebar, tap the icon in the 
top left of the main window, as seen here. 


fl1:04 Mon 11 Mar 
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Edit 
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Getting Started with News 


□ 


Mirror Online 
mim Metro.co.uk 
the guardian 

SUGGESTED BY SIR! 

9U 

\ Music 

<s/i Sport 

Movies 

Science 


U 
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Entertainment 


MANAGE 




CD 


Today 


More For You 



V 


E! NEWS 

Garcelle 
Beauvais Joins 
The Real 
Housewives of 
Beverly Hills 
Alongside 
Sutton Stracke 

Two new faces are joining the 
series, after Lisa Vanderpum 


IK VERGE 

Oculus co-founder 
Michael Antonov 
accused of sexual as,*. 



7$4frt)g5Hn»c 

Sheryl Crow Hosts an 
Impressive Range of 
Collaborators on the*.. 



The News app is better when customised. In the 
sidebar, add topics Suggested by Siri. Tap the plus 
icons to add those topics to your favourites, and tap the 
three dots to stop suggesting or block a topic. 



Follow Your 
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MENT 


METRO 


SPORT 


ROYALS 


ES. 



+ 




news 




STYLIST 
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Again in the sidebar tap Browse Channels and Topics. 
Tap on subjects and sources you wish to follow. You 
can come back later and unfollow a topic or channel by 
tapping it again. 


Making the Most of News 
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Sheryl Crow Hosts an Impressive Rang. 
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Copy Link 
Save Story 

Suggest More Like This 
Suggest Less Like This 
Go to Channel 
Follow Channel 
Block Channel 
Report a Concern 




From the For You screen, tap a news item to open it. 
You can then scroll up and down to read it. If you 
especially liked or disliked it, tap the Share icon and use 
the thumbs to suggest more or fewer similar news stories. 
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Copy Link 
Save Story 

Suggest More Like This 
Suggest Less Like This 
Go to Channel 
Follow Channel 
Block Channel 




Also found in a story’s Sharing menu are options to 
share it with others using Mail or Messages, add it 
to Reminders or Notes and more. You can also save it to 
your News saves or open it in Safari from here. 


News+ 




CHANNELS & TOPICS 
Buzz Feed UK 
News Top Stories 
Aston Villa FC 
Technology 
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Saved Stories 


Sheryl Crow Hosts an Impressive Range of Collaborators on the 
Star-Studded Threads' 



ON 

Damaged drone found near Gatwick airport after flights chaos 



BBC apologises for Doctor Who series 10 finale sound problems 



AftUTOSPORT 

Marquez resists home hero Folger for win 
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Scroll the sidebar to near the top, and tap Saved 
Stories to see articles you’ve bookmarked for later 
reading. Tap one to open it, and to delete the bookmark, 
tap the Sharing icon then Unsave. 


The sun 


TOP RESULT 



The Sun 


STORIES 

IHUFFP0ST 

Wayne Rooney Takes 
Aim At The Sun Over 
Latest Cheating Cl..* 

Itiank 

The Fine Line 
Campus Tour Guides 
t—IBackwards 


How The Sun's 
fantasy football 
news letter increas. 
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Watford striker Andre Gray 
opens up on how he turned life 
around after stabbing 

ANPRf GRAY has opened up about how he 
turned tiis life around after being stabbed in 
Wolverhampton. The Watford striker has a 
scar stretching from just beside his i ip to tvs 
left ear from the ill-fated night out over Chris.. 
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Follow Channel 


Slock Channel 



Evans battles past 
Pouille rn four sets 
to set up Federer*,, 


bve Island's Theo 
Campbell can't fly 
back to UK for fe*. 


Portsmouth uni becomes 
first to dose its bar as not 
enough students drink 



Secret Office discount site 
sells Uggs and Ted Baker 
heels for up to 70% off 
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To block a news source, open the channel and tap 
the three dots, or open a story from it and tap the 
Sharing icon. Tap Block Channel. To review your blocks, 
tap Blocked Channels & Topics at the foot of the sidebar. 
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FaceTime gives you real-time audio and video calling over the Internet. With 
it you can chat with anyone who has a Mac, iPhone or iPad; and as it’s an 
Internet service, there are no call costs involved. Here’s how it works. 


FaceTime in Focus 



Signing In. 

Before you can use FaceTime, you have to sign into 
it. Open the app and sign in with your Apple ID and 
password where asked. You only have to do this 
once; after that, you remain signed in. 


This is your own video 
feed, as sent from your 
iPad. You can drag this 



window into a different corner 
of the screen if you wish. 


B The is the video feed 
window for the person 
you are chatting to, sent from 
their own iPad, iPhone, iPod 
Touch or Mac. 



Tap here to take a Live 
Photo of the person 
you’re chatting to. See our 
guide to the Camera app for 
information on Live Photos. 


Tap here to switch off 


your camera and continue 
with the call in audio only from 



your end. You can still see the 
other person’s video feed but 


yours is blank. Tap the button 
again to turn it back on. 


0 If you need to switch the 
microphone off for any 
reason, tap this button. Tap it 
again to switch the mic back on. 


0 This button lets you 

switch between your front 
and rear cameras. By default 
your video feed shows your 
front camera but you can 
change to using the rear 
camera and back again by 
tapping here. 



This button disconnects 
the call. Tap it when 


you’ve finished chatting to end 
the FaceTime call and go back 
to using your iPad. 



The controls window 
disappears when 


inactive. To summon and 


dismiss it manually tap 
anywhere on screen. 


Using a Stand. 


You can use either camera in FaceTime but most of 
the time you’ll be using the front camera, so both you 
and the caller can see 
each other. Try putting 
your iPad on a stand so 
you can sit back a 
little from the screen. 
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FaceTime 
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Initiating a FaceTime Call 


Edit 


FaceTime 


01268 669719 




Alyssa Falcon 




Alison Willis 


01223 968507 


K 


Karl Lin stead 


020 0508 55,.. 


0330 303 53.,. 
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New FaceTime 

Cancel 

To: aly 
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Alyssa Falcon 

home alyssaJaicon^tcloud.com 


Alyssa Faicon 
Phone n-44 20 /930 3181 

Alyssa Falcon 
mobile 55 5094 569 

Alyssa Faicon 
other 55 5094 569 

^ 





To initiate a FaceTime call, open the app. In the 
sidebar is a list of recent people with whom you’ve 
FaceTimed, whether as a video or audio-only chat. Tap a 
name for the same type of chat you had before or the T 
icon to choose between video and audio chat. 


2 


You can also initiate a FaceTime by tapping the + 
icon atop the sidebar and entering the name, email 
address or phone number of the person you wish to talk to, 
They must have registered those numbers and emails with 
FaceTime, of course, or the service is unavailable. 



Portrait/Landscape 

You can make and receive FaceTime calls in either 
portrait or landscape mode, but if you’re not holding your 
iPad in the same way the other caller is holding their 
device, you get ugly black borders like the ones you can 
see here. 


r 

Settings 

i Contacts 

Calendar 

Notes 

Reminders 

^ Voice Memos 

FaceTime 

FaceTime 

Apple ID: bob can@3icloud.com 

Lj Messages 

YOU CAM BE REACHED 3Y FACE TIME Ar 



o „ Maps 


Safari 

v FI News 

racei ime Live rfiotos 

Allow Live Plioics Id be capttjrecl dyi ng a Face!line Video cal. 

_ J 

A Few Settings 

Go to Settings > FaceTime. To turn off FaceTime, so you 


can’t be called this way, flick the FaceTime switch. To stop 
people taking live photos of you during a chat, turn off 
FaceTime Live Photos. There are other things you can 
tweak on this screen too. 


Group FaceTime Chat 





Since iOS 12.1, you can FaceTime chat with up to 32 
people at once. During a FaceTime video call, tap 
the screen to bring up the controls and swipe them up from 
the top to expand the control box as shown. Tap Add 
Person, then enter their details in the field provided. 


2 


Tap Add Person to FaceTime and they’re added to your 
video chat. The size of each video feed continually 
changes to emphasise the person speaking at the time. 

Group chats are preserved in the sidebar discussed earlier; 
so you can call everyone together next time. 
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You can buy and download media for your iPad at the iTunes Store. You 
can also buy or rent movies and TV shows and sample short snippets of 
songs before buying them. Here’s how to purchase your digital media. 

iTunes Store in Focus 



Apple Music Adverts. 

The row of rectangular purple banners near the bottom of 
the screen are adverts for the Apple Music streaming 
service. Tap one for more information on this service, 
which we talk about in this book in the Music tutorial. 


n Tap here for a pop-up 
window that lets you filter 
the music offered on this page 
according to its genre. 
Available genres include 
Blues, Rock, Jazz, Metal and 
more. Scroll the Genres list all 
the way to the bottom for the 
Tones option, which lets you 
filter available ringtones by 
their genre. 

B The title of the current 
page. At the moment, 
as you can see, we’re on the 
Music page of the iTunes 
Store, where we can shop for 
albums and individual songs. 

B Tap here for your wish 
list, a list of songs 
you’ve identified using Siri 
(see the Siri guide for more 
information) and a list of 
tracks you’ve listened to 
as previews. 


O This icon opens the 
iTunes Store’s Music 
page. The page you’re 
currently looking at is usually 
highlighted in blue in this icon 
bar, but here it’s grey as we 
have the Genre window open 
(see item 1). 



Tap here if you’re 


in 



renting movies. This part of the 
iTunes Store functions in the 


same way as the Music 
section, except for the addition 
of a rental option. 


O This icon takes you to the 
TV Programmes section, 
where you can buy individual 
shows or entire series. 



Tap here to see what’s 
selling well, listed 
according to Songs, Albums 
and Music Videos. 



The Search field. It 
searches throughout the 


iTunes Store, so search results 
can potentially show music, 
movies, TV shows, books and 
more, regardless of which page 
you were looking at when you 


did the search. 


H The iTunes Store’s shop 
window. Tap a price to 
buy a song or album or tap the 
cover or name of the item for 
more information on it. 



The iTunes Genius feature 
attempts to find music 


you might be interested in, 
based on what you’ve 
previously bought. 


Tap here for a list of 



11 


you ve 

previously purchased on the 
iTunes Store, including things 
that are not currently on your 
iPad. You can download them if 


you wish, without having to pay 
a second time. 
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iTunes Store 



Buying Music from iTunes. 



Find the album or song you want and tap on it. You can 
see a review if available. When looking at a complete 
album, a track list is also shown. From here, you can tap 
the price at the top, for the whole album or an individual 
track’s price to buy a single song. 



If asked to sign in, do so, and the album or track is 
downloaded to your Music app, from where you can play it 
on your iPad. For more reviews of that album, tap the 
Reviews tab. For more by that artist or similar music, tap the 
Related tab, as shown here. 



New Music 
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Trailers 


Previewing Music 

You can preview a track simply by tapping its name on 
the purchase screen. A short excerpt from that song is 
played, shown by the gradually filling circle with a square 
in it to the right of the chosen track. Tap that square to 
stop the preview. 


Buying Movies 

Tap Films at the foot of the screen and navigate to the one 
you want. Choose between HD and SD versions, watch a 
trailer and either buy or rent it. Rented movies delete 30 
days after renting or 48 hours after you start to watch it, 
whichever is sooner. 



Watch Peaky Blinders on DOC' 

About the Programme 



Buying TV Shows 

Buying TV shows is similar to buying music, in that you can 
buy an individual show or an entire season, it’s up to you. You 
can choose between HD (high definition) and the usualiy- 
cheaper SD (standard definition) where both are available. 



Complete Album/Season 

If you’ve already bought a few songs from an album or 
episodes from a TV show season, and decide you want the 
rest, when you buy the album or season, the price is 
adjusted accordingly, based on what you’ve already spent. 
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Built-in iPadOS Apps 




J 



The App Store is where you buy new apps for your iPad. Games, 
productivity software, entertainment applications and more. You name it, 
you can find it on the App Store. Some apps are free, others you pay for. 

App Store in Focus 


0:16 pm Thu 2Q Aug 




Today 



Apps to make life better. Tap for more. 


Explore. Die. Repeat. 





* 



BEHIND THE 

Meet th 
retro plat 



i i i i 


How Gionathan Pesaresi's gSmes bottle 
the magic of his childhood holidays. 






► 

T Mi f 


41 J 





n The App Store’s new 
Today screen gives you 
the pick of new releases, 
chosen by Apple’s editors. 
Scroll up for previous days’ 
selection of chosen apps. 



Tap here to get to your 
account details, to 
redeem a card, send an app 
as a gift, update apps, check 
on the apps you’ve previously 
purchased, or sign out of the 
App Store. 


B The App Store’s massive 
range of gaming apps 
now have their own category. 

If you feel like some fun, tap 
this icon and take a look at the 
iPad’s latest and greatest 
games on offer 



Tapping the Apps icon 
takes you to the apps 


page, where you find the iPad 
apps that aren’t games. Scroll 
up and down and browse by 
category if you wish. 


Q These are the apps, and 
a feature highlighting a 
range of apps, that have been 
chosen by Apple’s editors as 
the choice of the day. Tap one 
for information on that 
particular app. 



Tap here to get to the 
Today screen, as seen 
here. The Today screen is a 
great way of finding out what’s 
new and exciting on the App 
Store. New apps are added 
every single day, so it’s always 
worth taking a look. 



This icon takes you to 
the Apple Arcade 
subscription service. At the 
time of writing, it hasn’t been 
released, but we can look 
forward to playing ad-free 
games on Macs, iOS devices, 
and Apple TV, all for a single 
subscription price. It’s a little 
like Apple Music, but for great 
gaming experiences. 



You can search for an 
app or a game using the 


search field. You can search 
for an app by name, by what 
it does (e.g. word processor), 
by the developer and more. 


Updates Available. 

When updates are available to one or more of the apps on 
your iPad, the App Store app is badged, as you see here. 
The number in the red circle refers to the number of apps 
that can be updated. 
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Buying Apps on the App Store 
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How does The Human Body Work? 


Also Included [n 

flL Learny land 
Super Bundle! 


Preview 





Anatomy tor children 

1 


I 

L_J 


m 


App Store 


Atso Included In 



HOW DOES THE HUMAN SOD* WORK? 




Learny Land 
Super Bundle! 

Education 


IAN OSBORNE£ 0SL.PlPEX.COM 


PRICE, 


£ 3.99 


Preview 



A ►A 



Navigate to the app or game you want to buy. 
Information on that title is offered, as shown. When 
ready, tap the price button (or for free apps, the Get) 
button under the title. Unless you’ve already done so in 
the last few minutes, you’re asked to sign into your App 
Store account. 
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Sign in if necessary then follow the on-screen 
instructions to continue. The app downloads and an 
Open button is shown. You can open the app from here, 
from the Home screen, or simply tap the ‘X’ icon in the top 
right of the floating window to close it and continue using 
the App Store. 


Redeeming an iTunes Gift Card 


You Might Have Missed 



OF THE 
DAY 


Thomas Was Alone 
Family 



Back to work 





If you have an iTunes Gift Card or Apple Music 
Card, you need to redeem it using the code on the 
back of the card. It’s easy to do. First, scratch off the 
label to reveal the hidden code. Then scroll the App Store 
screen all the way up, to find these buttons at the bottom. 
Tap Redeem. 


You Might Have Mi 


GAME 
OF THE 
DAY 



App Store 

&. iTunes 

XX713 36913213466 
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Redeem your gift card using your iPad's camera. 


tas 


Redeem 
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If asked to sign in with your Apple ID, do so. You can 
enter your code manually using the virtual keyboard 
or take a photo of it with your iPad’s camera. This option is 
only available if the iTunes card has a box around the 
code. Tap the link to choose your option, then follow the 
on-screen instructions. 


Updating Apps. 


If you have apps on your iPad for which updates are 
available, the App Store home screen icon and the icon 
in its top right corner are badged with the number of 
apps that can be updated. Tap it, then update individual 
apps by tapping their Update button; or do them all 
together by tapping the Update All link. r 



Download Purchased Apps. 

Apps you have previously purchased but aren’t currently on 
your iPad can be downloaded for free. Tap on your account 
icon in the top right, then on the Purchased link, and you’re 
shown your apps. You can view all your apps or only those 
Not on This iPad. Tap its icon showing a cloud with a 
down-pointing arrow to download an app to your iPad. 





Save time wi 



Not on tfris iPad 



what3words 




M u se: M ed tatio n A s s i st a nt 

hi 


Adiinn Pm - mu<tr r^mi^ makpr 


,1 

_ 


£ 




fl 


www.bdmpublications.com | 77 
























































































Going Further with Your iPad and iPadOS 



Reminders 



K J Cloud Drive Desig 



Q, Search 
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Skirt 


i/7 7/201 

* B / fc Ifcjf I 


J R f / o 

*m 9 \J [ \J 



Silhouette 

Moods 


■sunn 9 

5.3 MS 


Storyl 


J t 


Cof 


Reminders 

Meet Sasha at Trivia Minn, 
Wednesday at 6PM ^ 

Return library books 


Bake cookies for 


picnic 


T ake Charlie to the \ 
Rock climbing class 
Movies with Kari 


( 


K, June 


s 


z 


M 


Q 



4 


W 


5 


6 


7 AM 


Monday j une ^ 2 oig 


7 


8 AM 


9 AM 

9 ; 41 AM-. 
TO AM 


11 AM 


Noon 


1 PM 


Coffee with Ravi 
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accents 
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Now you’ve learned about the iPadOS 
basics, and the great apps that come 
bundled with your iPad, it’s time to take 
things further with a look at some of its 
more advanced features. iCIoud is great 
for syncing documents and data, Siri is 
your faithful digital assistant, and with 
Screen Time, you can monitor your iPad 
and how you use it. We’ve some fun tips 
and tricks too. 

Learn more > 
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Going Further with Your iPad and iPadOS 



iCIoud is Apple’s cloud computing service. You can sync information and 
files across your Apple devices using iCIoud and even access some of them 
on the Internet. You can also use it to back up your iPad too. Here’s how. 


An Introduction to iCIoud 
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You receive an iCIoud account, with a complimentary 
5GB of online storage space, with your Apple ID. 
Open the Settings app; at the top of the sidebar, you 
should see your name. If you don’t, you need to sign In with 
your Apple ID; tap the Sign in to your iPad link to do so. 
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To use a photo with your Apple ID and iCIoud 
account, tap the grey circle at the top of the right 
hand column and then take or add one from your Photos 
library. If you don’t have one yet, just leave it; you can 
come back and take or add one whenever you choose. 


Settings 
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Wi-Fi 


•J; ] Bluetooth 



VPN 



^ Notifications 
J Sounds 



Do Not Disturb 



Screen Time 


General 




I 1 "'' ^ r'l * ..-.I<■ . 



TUToucF 




iCIoud 


■ 


* Docs * CmSc^ups Pnotcs * Others 

Manage Storage 

APRS USING 1C LOUD 

^ Photos 


0 

Mail 

m 

• 1 

i Contacts 

r \ 


Calendars 

j 

$ 

Reminders 



Notes 


□ 

Messages 



Safari 
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In Settings > [your name], tap the iCIoud link for a list 
of apps that can be kept in sync with iCIoud. If an 
app in this list is switched on, it means changes you make 
on one Apple device are also made on all your other Apple 
devices signed into the same iCIoud ID. 
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For example, if you have Calendar switched on in 
this list, and then enter a new Calendar event using 
your iPad, it is also shown on your iPhone and Mac, if 
they’re signed into the same Apple ID. In Calendar’s case, 
it’s also available online at www.icloud.com. 
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Cloud Computing 



Settings 
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iCIoud Photos lets you sync your photographs over 
iCIoud, and optimise storage space by keeping the 
full-resolution versions on the cloud while displaying 
smaller versions on your iPad. You can use shared 
albums too. If you wish to use iCIoud Photos, switch it on. 


Settings 



iCIoud Keychain 

rCfouc Keychain keet 
devices you approve 
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ds ar ct ctedil card rnformat or yoj save up to oatf 
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Tap the Keychain link and you can turn on the 
iCIoud Keychain service here. This stores things like 
passwords, usernames and credit card information; for 
example, when you log on to an online forum, you won’t 
need to keep typing your details every time. 


Settings 


Q Airplane Mode 



WPFi 



Bluetooth 
Q VPN 






Notifications 
Sounds 
Do Not Disturb 
Screen Time 


iCIoud Backup 


O 
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The Backup option lets you automatically back up 
your iPad whenever it’s switched on, plugged into a 
charger and connected to the Internet over Wi-Fi. It’s a 
great option for hassle-free backups. You can also trigger 
an immediate backup on this screen too. Just tap the Back 
Up Now link and your iPad is backed up straight away. 


Settings 
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Further down the list, you see all of the Apple apps 
you’ve installed on your iPad, such as Pages, 
Numbers, and Clips (assuming you have these apps, of 
course). You can sync these with iCIoud too; once again, 
just tap their switch to turn syncing on. Further down still 
are third-party apps that can be iCIoud-synced. 
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Some apps allow other users to find you, using 
your Apple ID. If this applies to an app you have 
on your iPad, it will ask permission to do this, after 
which it can be found in this section, labelled ‘Look Me 
Up’. Tap this link to edit the list of apps that can use 
this function. 
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The Mail option towards the bottom of the screen 
shows the details used for your iCIoud email 
account; this is automatically configured in the Mail app. 
You can change some of the advanced settings relating 
to the mailbox behaviours if you wish; take a look and 
explore the options. 











































Going Further with Your iPad and iPadOS 


iCIoud Backup 



Settings 
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You can back up your iPad to the cloud, if you wish. 
In Settings > [Your Name] > iCIoud, scroll up until 
you see the iCIoud Backup option, which is found at the 
foot of the ‘Apps using iCIoud 5 section. Tap it. 
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If you want to back up to iCIoud, your iPad won’t 
automatically back up to iTunes when you connect it 
to your computer and sync (though you can, of course, 
manually back up in iTunes). Tap OK if this is acceptable. 


Settings 
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Bluetooth 

VPN 





Notifications 
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Do Not Disturb 


0 Screen Time 
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Backup 


iCIoud Backup 



Turning on Backup. 
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This switches on the iCIoud Backup feature. Now, 
when your iPad is: connected to an external power 
supply, like a computer or your charger, online with Wi-Fi, 
and locked, it automatically backs up. 
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There’s also an option on this screen to Back Up 
Now. This backs up your iPad immediately, and is 
useful if you’ve not backed up in a while or are about to 
upgrade the operating system. Tap it to back up. 


Subscription Upgrades 


Settings 



O Airplane Mode 


rw-j Wi-Fi 


Bluetooth 


daj vpn 





Notifications 

Sounds 

Do Not Disturb 


iCIoud 


L'oct * Backups • Phului a Olht-’r‘v 


Manage Storage 



;r-r 


nr 





» 

«D 

» 


Go to Settings > [Your Name] > iCIoud; at the top 
of the screen, tap the Manage Storage link to take 
you to the iCIoud Storage screen. 
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At the top of this screen is a link titled ‘Change 
Storage Plan’, which also shows how much storage 
you have available at the moment. Tap it. 
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Cloud Computing 



Manage Storage Option 
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In Settings > [Your Name] > iCIoud, at the top of the 
screen is a line chart showing what your iCIoud online 
storage is being used for, and how much space you’ve got 
left. Under this graph is a link labelled Manage Storage. 
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Tap the Manage Storage option. You see a list of 
applications that are storing data on iCIoud and how 
much space this data is taking up, as well as your iCIoud 
Drive, and your Backups, if they’re stored on iCIoud. 
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Tap one of the apps. Many applications, such as 
Pages (seen here), show individual documents or 
files that you have stored on iCIoud. You can delete them 
by swiping left and tapping the Delete button. 
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Some apps don’t split their data into individual files 
that you can delete individually, but rather let you 
delete everything at once (an option that’s available in all 
apps). It’s a great way of freeing up space. 
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Upgrade iCIoud Storage 
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You get 5GB of online storage free of charge, but 
if you want more, you can upgrade to a paid-for 
monthly plan. 
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If you’ve bought more storage than you actually 
need, you can also downgrade to a smaller, cheaper 
plan if you wish. 
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Going Further with Your iPad and iPadOS 



The Files app is where you can access documents stored on your iCIoud 
Drive and synced across all your Apple devices. It’s had a major overhaul for 
iPadOS, with several new enhancements added, including Mac-like searches 
the ability to read external drives, and zipping and unzipping files. 


Features of the Files App 
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When you first open the Files app, you see two icons 
at the foot of the screen. The Recents icon shows 
you documents you’ve recently opened, and also gives 
access to those you’ve shared and have tagged with a 
colour. The Browse icon lets you look through your files. 
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The Files app has an improved search facility. You 
can restrict your search to: recents, files on iCIoud 
Drive, or the specific app whose folder you’ve opened. You 
can also add ‘tokens’ to restrict the search to (for example) 
specific file types or production dates (e.g. last week’). 
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The first three options on the Browse screen are: On 
My iPad, which shows documents you’ve stored 
locally, iCIoud Drive, leading to documents stored on your 
iCIoud service, and Recently Deleted, which lets you 
recover things you’ve deleted in error. 
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Tap and hold a folder in the Fiies app for a pop-up 
menu. Tap Favourite to add the folder to your 
Favourites. For easy access, these appear on the first page 
of the Browse page. To remove the item from Favourites, 
tap and hold the folder in iCIoud Drive and tap Unfavourite. 
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Using the Files App 
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The Downloads folder, which is in both iCIoud Drive 
and your Favourites, by default, shows items you’ve 
downloaded on your iPad, maybe from Safari, These 
items are of course synced with your Mac and other iOS 
devices, where they’re also found in Downloads. 
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Tap Select (top right corner), then tap one or more 
items or folders, and a group of icons appear at the 
foot of the screen. These let you share, duplicate, move, or 
delete them. The blue Three-dots icon brings up a menu; 
its options depend on what you’ve selected. 
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To collaborate on a document that’s stored on 
your iCIoud, tap and hold it, then tap Share in the 
pop-up. Tap Add People, and choose how to share 
your document. Send it to the people with whom you 
want to collaborate, and all changes made are shared 
with the group. 


Compressing Files 
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You can compress a folder by tapping and holding it 
and then selecting Compress from the pop-up menu. 
You can compress a group of files by selecting them and 
then tapping the Three-dots icon, in the bottom right 
corner, then selecting the Compress option. 
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A compressed archive is shown as a Zip file. Tap to 
uncompress it, or tap and hold it for the pop-up menu, 
which again lets you carry out a range of tasks. Zipping files 
and then tapping the pop-up’s Share option is great for 
sending a group of files by Messages, email or more. 


The Cloud Icon. 

If a document is stored on your iCIoud but not on your iPad, 
there’s a Cloud icon in the top right comer of its thumbnail. Tap 
the thumbnail to download the document to your tablet and 
open it, so you can edit and modify it on your iPad, with your 
changes synced to iCIoud. 4 W 
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Going Further with Your iPad and iPadOS 




It’s easy to switch the Do Not Disturb feature on and off from the main 
Settings screen or the Control Centre but there’s more to it than meets the 
eye. Here’s a guide to both its basic and advanced features. 
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Go to Settings > Do Not Disturb. Flick the switch at 
the top of the Do Not Disturb options screen to 
activate Do Not Disturb mode. This blocks incoming 
FaceTime calls and silences incoming alerts and 
notifications, for when you need peace and quiet. 
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Under the Phone options, you can set it to allow 
calls from some people to get through. This can be 
set as everyone, no one or specific groups from your 
Contacts app. This is a useful option if you only want to 
block unnecessary calls. 
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You can also set up to allow repeated calls to get 
through, so if the same person rings you twice 
within three minutes, the second call is assumed to be an 
emergency and gets through as normal. To allow this, just 
tap the switch labelled ‘Repeated Calls’. 
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Under the Silence sub-header is an option to silence 
the iPad at all times when in Do Not Disturb mode, or 
only when locked. The latter option lets you use your iPad 
as normal but silences it when you’re not using it. A handy 
feature if you’re in a library, for example. 
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When Do Not Disturb is active, a crescent moon 
icon appears in the top right hand corner of the 
screen, as shown here. Naturally, this moon disappears 
when you switch Do Not Disturb off again. 


Scheduling and Bedtime. 

Not only can you simply switch it on and off, you can also 
schedule Do Not Disturb to activate and deactivate 
automatically between certain hours. It lets you plan in 
advance when you need some peace. 
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One thing that’s not silenced by Do Not Disturb is 
an alarm. If you’ve set one up in the Clock app, 
whether a regular alarm or an alert triggered by the 
countdown timer, it still activates and sounds as usual. 



To schedule Do Not Disturb to come on automatically at a 
certain time and to switch off again at another time of your 
choice, first of all, open the Settings app. Tap Do Not Disturb, 
then switch on the Scheduled option. 
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Use the from/to time link that appears underneath it. Then tap 
From and use the dials to set the time it switches on and 
then To, and set the time it ends. When done, tap outside the 
window to go back to main settings. 
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The easiest way to activate Do Not Disturb is by 
using the Control Centre. Swipe up from the bottom 
of the screen to reveal the Control Centre and tap the Do 
Not Disturb icon to turn the feature on and off. 


The Bedtime option activates Do Not Disturb until the 
scheduled time for it to switch off is reached. You can 
therefore set Do Not Disturb to end when you wake in the 
morning and activate it when you turn in for the night. 
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Going Further with Your iPad and iPadOS 



Siri is your iPad’s very own personal assistant. We take you through the task 
of activating and using Siri; and using its more advanced capabilities like 
setting alarms and identifying a song. Here’s a guide to this fun feature. 
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What can I help you with? 



To talk to Siri, hold down the Home button on your 
iPad for a few seconds. You hear a distinct beep 
and “What can 1 help you with?” appears on the screen. 
You can also activate Siri by saying, “Hey, Siri”. 
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Begin speaking and the coloured effect at the foot of 
the screen pulses to let you know Siri can hear you. 

If it doesn’t light up, tap it to talk to Siri again. The words 
you speak appear at the top of the screen. 
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In the Settings app, tap Siri & Search. If you 
activate the Listen for “Hey Siri” switch at the top, 
you can activate Siri just by saying “Hey Siri”. If you 
dislike this feature, turn it off. 



Set Up "Hey Siri" 


This helps Siri recognise your voice when you say "Hey Siri" 
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Having switched on the Listen for “Hey Siri” feature, 
you need to train Siri to recognise your voice when 
you say it. Just follow the on-screen instructions to train 
Siri to understand your voice. 
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The Siri Assistant 



year 

Tap to Edit 

You have 25 appointments this year That r s 
a lot. 


What is the speed of light 


OK. Check it out: 


Sun 1 Jan 

aii-dav New Year's Day 

Mon 2 Jan 

i day 2nd January (Scotland) 

ail-day New Year Sank Holiday 

Tue 3 Jan 

ail-day Bank Holiday (Scotland) 

Sat 7 Jan 

ii- day ft Georgina Polish's 48th Birthday 



Speed of light 


i tii 


Janic es and associated fields trave 
i vacuum 



Tliy speeci ol light in vacuum, common y denoted c, is a 
universal physical constant important in many areas of 
physics. Its exact value is 299,792,458 metres per second; it 
is exact because the unit of length, the metre is defined from this 
constant and the international standard for time. Accord r>g to special 
relativity, c s the maximum speed at which all conventional matter and 
hence all known forms of information in the universe can travel. 


Discoverer or inventor 
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Check Appointments 

Siri can tell you if you have any appointments on any 
particular date or even within a time frame. Say to Siri 
something like “What’s my schedule for April?” and it tells 
you how many appointments you have in that month and 
lists them on screen. If you want to be more specific, say 
“What are my appointments today?” or “What’s my 
schedule for June 19th?” 


Look Things Up 

Siri works with normal web searches. To look things up, 
speak to Siri as you would to anyone you were asking a 
question of Which planet is the largest? Why does snow 
fall? Siri then uses the source it thinks best able to answer 
the question. If you want to use a particular search engine, 
simply say the name before the question: “Google, how far 
is it to the Sun?” 


What is 0^0 

lap to Edit 

Imagine that you have 0 cookies and you split them evenly among 
0 friends. How many cookies does each person get? See, it doesn't 
make sense. And Cookie Monster is sad that there are no cookies. 
And you are sad that you have no friends. 



Mathematics 

Siri is particularly good at maths questions, from general 
things like “What is six multiplied by nine?” to more 
real-world problems such as splitting a restaurant bill, 
“What is £96 divided by five?”. Perhaps try something 
harder like “What is the square root of 45,051?”. Just for a 
laugh, ask “What is zero divided by zero?” Maths has 
never been more fun. 
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Set an alarm for 7 AW tomorrow morning 

Tap to Edit 

The alarm's set tor 7:00: 


□ CLOCK | 

07:00 n 

Alarm 
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Setting Alarms 

Siri makes common tasks easier but don’t forget there are 
many other things that your personal assistant can help you 
with. For example if you want to set an alarm, you can do 
so without even opening the Clock app. Just activate Siri 
and for example say “Set an alarm for 7am tomorrow 
morning”. Siri does just that and your alarm is set and will 
activate at the chosen time. 



Play Music 

Siri can find and play music at your command. You can 
say “Play <track name>”. You can also use commands 
such as “Play drum and bass” or “Play my exercise 
playlist”. Assuming that you have some music defined as 
drum and bass or a playlist called Exercise, they start to 
play. It can source music from the Apple Music streaming 
service on your iPad too. 


I can name that tune! I think it's 'Sultans of Swing' by Dire Straits. 



Sultans of Swing 

by Dire Straits 

Qsnazaw 
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Identifying a Song 

Siri is not only there to search for content on the web, it 
also lets you identify a song using the Shazam audio 
recognition software. Whilst a song is playing somewhere 
in the room (not on your iPad), activate Siri and ask, “What 
is this song?” Siri searches, finds the title and then links 
you to iTunes to give you the chance to buy it. It’s 
amazingly accurate. 


























Going Further with Your iPad and iPadOS 
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Get Directions 

Siri’s great when you need directions. Just ask “How do I 
get home?”, “Show me the way to <address>” or “Which 
way is it to work?”, and Siri summons the Maps app. You 
can even ask, “Where is the nearest pub”, or train station, 
or other such facility and if Siri finds an appropriate 
venue, follow up with “How do I get there?” Siri 
understands perfectly. 


Send a message to Alison Willis 

Lip iu Edit > 


What do you want to say? 



Send SMS Messages 

Sending messages using Siri soon becomes easy and 
even fun. When dictating a message, or email, note, etc., 
you need to remember to speak the punctuation. To send a 
message, say something like, “Tell my wife I’ll be home 
late”, or “Send a message to John”; Siri then asks what you 
want the message to say. Speak it and Siri turns it into text. 
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Search Photos 

Siri can search your Photos app and find pictures 
according to specified instructions. For example, ask it to 
“Show me photos I took recently”, “Show me photos I took 
on [a calendar date]” or “Show me photos I took at [a 
specified place]” and the digital assistant displays pictures 
meeting these criteria. Here we asked for the photos 1 had 
taken while in Torquay. 


What will the weather be like tomorrow 


Don't forget your raincoat, lan.» 



The Weather 

Siri is also integrated with the Weather app. All you have 
to do is ask a question like, “What will the weather be like 
tonight?” or “Will it rain tomorrow?” and you get an answer 
You can also ask more complicated questions like, “What 
will the weather do in Edinburgh on 1st September?” and 
as long as it’s not too far ahead, you get the answer It’s a 
great way of planning ahead. 
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Search the web for pictures of boats 

Tap to Edit > 

Here are some images of 'boats' I found on 
the web: 
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Show Pictures 

Siri can search the web for pictures. For example, ask 
“Search the web for pictures of boats”. Siri searches the 
web and other sources for suitable pics and shows them 
to you as thumbnail images. Scroll up the results and tap 
to search alternative sources. Tap on a picture for a 
bigger preview and double-tap to open it in Safari. 


Remind me to pay the electricity bill 

Tap to Edit 

OK, I II remind you. 
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Set Reminder 

Reminders integration is another useful Siri feature. For 
example, if you say to Siri, “Remind me to buy milk when I 
get to Sainsbury’s”, the digital assistant creates a new 
location aware reminder that triggers when you get to the 
store in question, if there’s more than one store nearby, 
you’ll be asked to choose one. You can ask to be reminded 
of anything you like. 
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Siri Shortcuts. 

At the Worldwide Developers Conference (WWDC) 2018 keynote, Apple announced a great new feature, which is 
being rolled out right now Siri Shortcuts is a great new way to use Apple’s personal assistant. 
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First of all, go to the App Store and download the 
Siri Shortcuts app. It’s free, and available when 
you’ve installed iOS 12, but it’s not downloaded 
automatically with the update. When it’s downloaded, 
open the Shortcuts app. 


2 


You can make your own Siri commands. In the 
Library tab, tap the Create Shortcut option to begin 
the process. You can then construct a chain of actions. 

Here we search for local cafes and open Dark Sky to check 
the weather. 
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Test it’s working by pressing the Play icon at the 
top of the screen. Tap the two switches icon in the 
top right to give the shortcut a name; and add it to Siri by 
tapping the link and recording a short phrase that 
activates your new shortcut. 




ue 18 Sep 


need a coffee 


Running your shortcut.. 
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You can now run your shortcut by activating Siri and 
saying the phrase you chose earlier. Your shortcuts 
are synced between your iOS devices over iCIoud; and 
you can download and use pre-written shortcuts from the 
app’s Gallery tab. 


Siri Dictation Commands 

Siri also understands dictation as well as words, so if you are dictating an email, for instance, you can speak the 
punctuation marks. This useful list of dictation commands that Siri recognises should prove very useful. 


New line - Move to the 
next line 

New paragraph - Start a 
new paragraph 

All caps - Make the next 
word all uppercase 

All caps on ... all caps 
off - Make part of what 
you say uppercase 

No caps - Make the next 
word lowercase 

No caps on ... no caps 
off - Make sure part of 
what you say is all 
lowercase 


Space bar - Prevent a 
hyphen from appearing in 
a normally hyphenated 
word 

Full-stop -. 

Comma -, 

Apostrophe - ‘ 
Exclamation mark -! 
Question mark - ? 
Ampersand - & 

Asterisk - * 

Open round brackets - ( 
Close round brackets -) 


Open square bracket - [ 
Close square bracket - ] 
Open brace - { 

Close brace -} 

Dash: - 
Hyphen - 
Em dash — 

Percent sign - % 
Copyright sign - © 
Registered sign - ® 
Section sign - § 

Dollar sign - $ 

Cent sign - 0 


Pound Sterling sign - £ 
Degree sign - ° 

Caret - A 
At sign - @ 

Hash sign - # 

Greater than sign - > 
Less than sign - < 
Forward slash - / 

Back slash - \ 

Vertical bar -1 
Smiley -:-) 

Frowney face) -:-( 
Wink -;-) 































Going Further with Your iPad and iPadOS 



You can change your iPad’s background wallpaper to a different one, or 
even use one of your own photos. You can also customise its sounds, with 
different audio cues for different events. Here’s how to do all this and more. 


Changing Your Wallpaper 
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Go to Settings > Wallpaper and tap Choose a New 
Wallpaper You can choose from Dynamic wallpapers 
or Stills, or a pic from the Photos app. Dynamic wallpapers 
are lightly animated, but Stills are completely static. 
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Tap the pictures found underneath the Dynamic or 
Stills options to navigate your way through your Photo 
app’s images. Choose a photograph by tapping on it; it’s 
automatically scaled and sized to fit your screen. 
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Settings 


-> 

Stills 


Q Siri & Search 
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The Circular icon at the foot of the screen toggles 
between a ‘flat’ and a perspective view. Try each 
in turn and tilt the screen. Tap Set, and you can choose 
between setting it as your Home screen, Lock screen, 
or both. 
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Still images with the Light/dark icon, in the bottom 
right corner, have darker versions for when you’re in 
Dark Mode. Even if your wallpaper lacks this feature, you 
can opt to darken it using the switch on the first 
Wallpaper screen. 
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Wallpaper & Sounds 



Changing Your Sounds 



Notifications 
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Calendar Alerts 
Reminder Alerts 
AirDrop 


Keyboard Clicks 
Lock Sound 
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Go to Settings > Sounds, then look for the section 
titled ‘Sounds’. From this list, you can change the 
sound effects for all your key app alerts, such as the 
ringtone for incoming calls and text tones. 
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To change a ringtone or alert sound, find the sound 
in question from the list and tap it. You’re shown a 
new screen, from where you can: change the vibration 
pattern, go to the Tones Store, or change the tone. 
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To sample a new tone, tap it on the list; It’s ticked, 
and a sample is played. Ringtones are in a list 
below Alert Tones and can also be sampled, when 
you’ve ticked the sounds you want, just close Settings. 
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You can buy new ringtones directly from your iPad. 
Go to Settings > Sounds and tap the Tone Store 
option. You’re taken to the iTunes Store, on its Tones page 
Tap the Genres link for a browsing window. 



a Ringtone to a Contact. 
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You can assign a specific ringtone to a contact, so, 
when that person calls, the chosen ringtone is played 
instead of the standard one you’ve set for your iPad. First, 
open the person’s details in the Contacts app. 
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Tap Edit in the top right corner of the contact 
details. Find the Ringtone option, which is currently 
set to Default, and tap it. You can now choose a new 
ringtone; this change only applies to this contact. 




























































Going Further with Your iPad and iPadOS 



Screen Time is a great feature introduced to the iPad. You can use it to 
check what you’ve been doing on your iPad and for how long and to time 
limit your own or your grandchildren’s iPad time. Here’s how. 


Screen Time in Focus 




To open the Screen Time 
settings, go to Settings > 


Screen Time. You can also 


swipe right from the Lock 
screen or the Home screen to 


get to the Widgets screen and 
tap the Screen Time widget at 
the bottom. 


B Here you see a summary 
of how you’ve been using 
your iPad recently. Tap the 
name of your iPad at the top of 
this box to be shown a far more 
comprehensive breakdown of 
how you’ve been using it. 

B Tap here to schedule 
downtime for your iPad. 
During this time, only apps you 
choose to exclude can be 
used. It’s great if you think 
you’re spending too much time 
on your iPad. 

□ Tap here to limit the time 
you spend on certain 
apps or categories of apps. At 
last you can break that 
Facebook habit or spend less 
time surfing the web. 



Tap here to identify apps 
you wish to exclude from 


downtime or time limits. 


Messages, FaceTime and 
Maps are always allowed by 
default but you can edit this list. 


O Tap here for passcode- 
protected restrictions that 
can be used to block 
inappropriate content. 



Set up a Screen Time 
passcode to stop people 
changing your Screen Time 
settings. Just the thing if you 
use them to stop your children 
playing games until after 
they’ve done their homework. 



This link turns off Screen 
Time altogether and 


deletes its history 


O lf you use Family 
Sharing, you can use 
this option to control Screen 
Time on your children’s 
devices and get a weekly 
report about what they’re 
doing on them. 


You can access Screen Time from the 
Widgets page. Swipe right from the 
Lock screen or the Home screen and 
then scroll all the way up to here. Tap 
Screen Time to go to the overview 
(see ‘2’ above). 









































Setting Up and Using Screen Time 





First of all, go to Settings > Screen Time. The first 
time you open this setting, you get a window telling 
you what this new iPad feature can do. Have a read, then 
tap Continue to go to the next screen. 
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Screen Time lets you monitor and regulate your 
child’s iPad use as well as review your own. If this is 
your child’s iPad, you can tap this option and set up 
various parental controls. If it isn’t, tap This Is My iPad. 
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Tap the name of your iPad to be taken to a more 
comprehensive breakdown of your activities (see ‘2’ 
on the previous page). Tap the tabs at the top to switch 
between stats for today and for the last seven days. 
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Tap on an app in this overview to see how long you’ve 
been using it recently broken down by time on the 
Today view and by days on the Last 7 Days page. Tap Add 
Limits to limit the time you can spend on this app. 
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Scroll up on the summary page and you can see how 
many times you’ve picked up your iPad during the last 
day or the last seven days and also how many notifications 
you’ve received on your iPad in that time. 
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Tap an app listed under ‘Notifications’ and you can 
change your notifications settings for that app. For 
example, you can choose what sort of notifications you want 
and whether they make a sound on arrival. 






























































Going Further with Your iPad and iPadOS 



Some apps can send you notifications. The Messages app alerts you when 
a new message arrives, the Mail app lets you know when an email is here 
and Calendar brings forthcoming events to your attention. 
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Whichever app you’re in, you can access Notification 
Centre at any time, simply by swiping your finger 
down from the top of the screen. Swipe left and right to 
switch between the Notification Centre’s Notifications and 
Today screens. 
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The most recent notifications you have received are 
shown atop the Notification Centre. Since the 
update to iOS 12, notifications can be automatically 
grouped by app, topic and more. Tap on a stack to see 
the individual notifications. 
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Self Publishing Show Episode 189 - Get Help Managing Amazon Ads 

It's the new episode of The Self Publishing Show Hello from Salisbury, Not 
everybody enjoys the business side of being an indie author, nor does 
marketing tome naturally to everyone. It's hardly surprising: when we dream 
of being a writer, it's usually the actual writing that we Imagine ourselves do... 
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To clear notifications that you don’t want to deal with, 
all you have to do is tap the cross next to the 
appropriate one and then tap Clear when prompted. This 
removes the notification, enabling you to keep Notification 
Centre tidy and uncluttered. 


4 


Tap and hold to open a notification within 
Notification Centre. Tap the cross in the top right to 
delete it. You can then open it in the app that created it or 
respond to messages and mail direct from the Notification 
Centre itself. 
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Swipe a notification to the right for an Open button, to 
open the notification. Swipe it left and you see three 
new buttons: Manage, View and Clear The Clear option 
deletes the notification, View opens it within Notifications. 
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Tap the Manage option and you can customise your 
notifications without opening Settings. From the pop-up 
window, you can have notifications from that app arrive quietly, 
without making a sound, or switch them off altogether 


Setting Up Notifications 
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Go to the Settings app and tap Notifications in the 
left-hand column. Tap on one of the listed 
applications to see its notification controls. Flick the 
switch at the top, labelled ‘Allow Notifications’, into the 
Off position to stop notifications from that app. 
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Below the Allow Notifications switch you can find 
customisation options. The Badges option, when 
on, displays a number on the Home screen app icon 
showing how many items have arrived. You can add a 
sound for a notification’s arrival too. 
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If you choose to switch on the Show as Banners 
option, there are two types of banner alerts available. 
Temporary banners disappear automatically after a while, 
but Persistent banners require an action before going. Tap 
the type you prefer. 
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BBC History Magazine 

Off 

BBC News 

Banners, Sounds, Badges 


Better net 

Banners, Scards. BadteS 

Books 

Banners, Sl jnds 


Calendar 

Banners, Sounds, Badges 



r Cut the Rope 


4 


Apps not included in Notification Centre are labelled 
‘Off in the apps list. You can, of course, tap on an 
app that’s currently off and then tap the Allow 
Notifications switch, so that it’s then included in 
Notifications again. 



























































Going Further with Your iPad and iPadOS 


Adding Widgets to Notification Centre 
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Swipe down the screen to access the Notification 
Centre, then swipe right to get to the widgets. Scroll 
all the way up and then tap the button found in the bottom 
centre of the screen marked Edit. 
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Tap one of the green Plus icons to add a widget to 
your widgets screen or a red Minus icon to remove 
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one. Reorder them by dragging the three-line icons found 
to their right. When finished, tap Done. 


Replying Directly to Notifications from the Lock Screen 



If you receive a notification while your device is 
locked, it appears as usual on the screen and is 
accompanied by the customary alert sound. 
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To reply to the message directly from the lock 
screen, tap and hold it until this screen appears. 
Here, you can type and send a reply. 



When you’ve typed your message, press the blue 
arrow to send. It’s sent in the usual way, even 
though you didn’t go into the Messages app. 
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You can reply to incoming messages in this way but 
9 you can’t see earlier messages in the conversation 
without unlocking the iPad and opening the app. 
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Notifications 



Accessing Notifications when Unlocked 
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There is a host of applications that send notifications 
that can be accessed when using another 
application: Mail, Messages, Calendar, Reminders and a 
growing list of others. 
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When you receive your notification, you can access 
it by placing your finger on it and swiping in a 
downward motion. This reveals options such as replying 
directly to the message. 



Subject 


[ ^Message 

[3 Ok Cheers Can it wait 





Would you prefer beef or chicken tonight? 

Alyssa. xxx 

Sent from my iPhone 


Delete 

Mark as Read 


v____ j 
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When you’ve finished with your notification, in this 
case, by replying to your message, tap the ‘X’ in the 
top right corner to dismiss it and get back to whatever it is 
you are doing. 
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When you’re in-app and receive an email 
notification, you can access it by swiping down on 
the notification and then viewing your options: mark it as 
read or delete it. 
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Dinner, Ian and Alyssa 

Invitation From Alyssa Falcon 
10 November 2018 at 7 30 pm 

Accept 

Maybe 

Decline 

k_ ) 


If you wish to view your email and any attachments it 
contains, you can skip directly to the Mail application 
by tapping the title of the email on the notification. 
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If you receive an invitation to a calendar event, you 
receive a notification where you can reply or decline 
If you confirm, the event is added to your calendar 
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Going Further with Your iPad and iPadOS 



The iPad and its iPadOS operating system is packed full of little tips and tricks 
that let you get even more out of your Apple tablet. It’s amazing what it can 
do, and even expert users might not be aware of all the hints and hacks that 
we’ll show you over the next few pages. With our help, you can use your iPad 
and iPadOS in ways you might never have imagined. 


Deleting Apps 




If you want to delete an app, or apps, that you no 
longer need, first, tap and hold a Home page app 
icon; it doesn’t matter which, any icon will do. A menu 
window springs up showing various options. Tap the 
Rearrange Apps link found on this pop-up menu. 
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The app icons wobble and show an X in the corner. 
Tap the X of any app you want to delete, then 
confirm. The app’s data is also deleted, unless it’s stored 
on iCIoud. When finished, tap Done (top right corner), or 
press the Home button. 
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If you’ve updated an app and decide you no longer 
r need it, you can swipe it left from the Updated Apps 
screen in the App Store app, and then tap Delete. Again, 
data on the phone is deleted, but not from iCIoud. 


Offload Apps. 


< Back ROME: Total War 

Settings 

ROME: Total War 



Ian Osborne 

Apple ID, iCIoud, Tunes & App Store 


App Size 

Documents & Data 


Airplane Mode 
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Bluetooth 
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If you need more space on your iPad, but you don’t want 
to delete an app and all its data, go to Settings > Genera! 
> iPad Storage. Tap an app you don’t currently need, 
then tap Offload Data to delete the app, but not its data, 
so you can download it again and pick up from where 
you left off. 
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More About iPadOS 



Using a Bluetooth Mouse 
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Touch Accommodations 
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With iPadOS, although it’s possible to use a Bluetooth 
mouse with your iPad, it’s not easy to set up. To do 
so, you must go through Accessibility, so first of all, go to 
Settings > Accessibility and tap the Touch option. 
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On the next page, tap AssistiveTouch, this is probably 
off. Turn on the AssistiveTouch option with the switch 
at the top of the AssistiveTouch screen. Now scroll down 
the screen. 
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Further down the screen, you see a header called 
Pointer Devices. Under this header, tap the Devices 
option and, on the next screen, tap Bluetooth Devices. 
This shows a list of devices currently paired with the iPad 
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Put your Bluetooth mouse into Pairing Mode. You might 

_ need the instructions to see how to do this. The mouse 

now appears in the list of Bluetooth devices. Tap it, and enter 
the mouse’s PIN, which is probably ‘0000’. 
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You can now drag around the Circular icon. When it’s 
over a piece of the screen you wish to tap, such as a 
link, a button or a switch, dick the left mouse button and it 
acts as if you tapped it with your finger 
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Click the right Mouse button for options such as Siri, 
Home, and Control Centre, which you trigger with the 
Circular icon and the left Mouse button. Click the mouse’s T 
icon, on the Devices screen, to customise the buttons. 


















































































































































































































Going Further with Your iPad and iPadOS 


Books App: Reading Goals 
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Do you read every day? Do you wish to improve your 
P reading habits? Then why not set yourself a reading 
goal? First of all, open the Books app and tap the Reading 
Now icon at the bottom of the screen. 
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* You can now attach documents or pictures to your 
1 Calendar appointments. First, make the Calendar event 
in the usual way. If it’s already there, open it and tap Edit. 
Scroll down the screen and tap the Add Attachment link. 
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At the top of the screen is a link marked Today’s 
P Reading’. Tap it and you’re taken to a new screen, 
where you can see how much reading you’ve done today 
and how many books you’ve read this year 



ty You’re taken to the Files app, from where you should 
^ navigate to the attachment you wish to add to your 
Calendar event. Tap it, and the document is added as an 
attachment. You can add almost any file to your event. 
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Tap the timer; then tap Adjust Goal and you can set a 
longer or shorter daily goal. Tap the Share button to 
share your reading goals with others. Of course, only books 
read in the Books app count towards your goals. 
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Add attachment... 


*5 With this done, next time you open the event in 
^ question, you see the attachment too. To open it, just tap 
it. Attachments are, of course, synced over iCIoud so they 
appear on all your Apple devices signed into your iCIoud. 



































































































AirPods: New Features. 



Announce Messages 


with Siri 
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* If you have a pair of Apple AirPods (second 

* generation) or Powerbeats Pro, you can set Siri to 
read incoming Messages through them. The first time you 
use your AirPods after updating your iPad to iPadOS, you 
should get this message. 
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- If you’ve already had this message and declined it, 

^ you can still set set up the feature. Go to Settings > 
Notifications > Messages and switch on Announce 
Messages with Siri. This option is only there if you’ve paired 
compatible earphones with your iPad. 
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Something else you can do with AirPods (or 


PowerBeats Pro) is let the audio-feed from one 
device go to two sets of headphones. Just move the phone 
close to the device with which the second set is paired, and 
you’re invited to share. 


More About iPadOS 



Screenshotting Safari 


aA 


ixJmpu blic a tio ns.c om 


0 Sunday. Sa|} lumber 1 2G1H3 


FR3TZ!Box- What it IS ... 


About H ack D&qcVed!a Contact BDM licensing SDM M 1 /Acco unt Hel 


^ Black Dog Media 


Master Your Tech 



Highlights Tech Guides Shop Guidebooks Ultimate Photoshop 


m X 


I 


I 


Search for 




If you want a screenshot of a Safari website, there’s 
P now an option to snapshot the entire page, not just 
the screen. Take the shot in the usual way (side button 
and Home or Voi Up button), then tap the thumbnail 
before it disappears. 
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As always, the screenshot appears with the Markup 
tools. At the top of the screen are a couple of 
options; you can choose Screen to keep the screenshot as 
it is, or Full Page to save out the page as a whole. 



cation-free Photos. 
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If you want to share a photo without giving away its 
location, tap the Options link at the top of the Share 
window. From the next screen, you can switch off 
Location, or switch on AH Photos Data before sharing it 
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Going Further with Your iPad and iPadOS 


Bluetooth Keyboard Shortcuts 
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If you have a Bluetooth keyboard connected to your iPad, 
you can use keyboard shortcuts as you do on a Mac. To 
find out which keyboard shortcuts are currently available, hold 
the Shift and CMD keys until the window appears. 
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The keyboard shortcuts you’re offered depends on 
the app you’re currently using. For example, in the 
Files app, you can create a new document with CMD-N, a 
new folder with Shift-CMD-N, open with CMD-0 and more. 



Remirditrs Photo Booth 


Home 


& ASPHAi r - IRH ; -ii F 


F ic«Trn* 


Caierd*' 


Motet 


earner# 


Contact* 


Q SCREEN TIME 

2h 30m 


^/V 


Productivity 

20 


Entfinammen 

36m 


24m 




Go 


Ho 


0 


■ M 


SwrtTKj* 




Sho 


IMDAY 1 


Today 



itch to Arcade K 4 


Switch to Search 5 


Search 


U F 




% 

> 


tjvs 10 SioIm 


-- 


£ 



On the main iPad screen, you can use CMD-H to go 
back to the first page of the Home screen. The app 
switcher is especially useful; as on a Mac, you can tap 
CMD-Tab and switch between open apps. 
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On the App Store app, the keyboard shortcuts are used 
for navigation. With the CMD key held, you can tap T to 
go to the Today page, ‘2’ to go to the Games page, ‘3’ to go to 
the Apps page, and so on. 


Safari: Desktop or Mobile Site 
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* In Safari, you can use either the mobile or the 
1 desktop version of a website on your iPad. If you 
want to switch to whichever it is you’re not currently using 
tap the AA icon in the URL bar for a menu. Tap Request 
Mobile/Desktop Site. 


~ To make the change on a more permanent basis, go to 
^ Settings > Safari and tap Request Desktop Site. Here, 
an option to always use the desktop version of the website, 
rather than the version tailored for mobile devices, can be 
switched on or off. 
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Hacked 
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* You can now tap and hold a link for a sneak peek at its 
1 contents across all apps. Here, for example, we tapped 
and held a link to an app, and got this pop-up preview 
instead of simply tapping it to go to its page. 


~ Naturally, this is most useful in the Safari app, where you 
^ can preview links without leaving the web page you’re 
on. However, it also works well in Notes, News, Photos and 
more. It’s a great time-saving feature. 
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Congratulations, we have reached the end of your latest 
tech adventure. With help from our team of tech experts, 
you have been able to answer all your questions, grow in 
confidence and ultimately master any issues you hadl You 
can now proudly proclaim that you are getting the absolute 
best from your latest choice from the ever changing world of 

consumer technology and software. 


So what's next? Do you want to start a new hobby? Are 
you looking to upgrade to a new device? Or simply looking 
to learn a new skill? Whatever your plans we are here to 
help you. Just check our expansive range of For Beginners 
guidebooks and we are positive you will find what you 
are looking for. This adventure with us may have ended, 
but that's not to say that your journey is over. Every new 
hardware or software update brings its new features and 
challenges, and of course you already know we are here to 
help. So we will look forward to seeing you again soon. 
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